Preparing Withholding schedules for uploading.

A.Download schedule templates from the IRD portal

1. Access www.ird.gov.lk with your Internet browser and select the Downloads from the
menu. Then select the Schedules from the sub menu.

Bons | 840 | English
g) SRI LANKA INLAND REVENUE
o Feedback | Sitemap | Contact Us | FAQs | Quick Guide

About Us Type of Taxes Units & Services Useful Information Publications o s Report Tax Evasion e-Services

® Acts

-

= L
— s i Hr /447/[///'\ —

z = A ——

* Gazette
® Forms and Returns
¢ Schedules
Welcome to the official website of the Inland [
Revenue Department, of the Government of Sri = ¢ Tools
Lanka. This Website features news and information g .

L d

>

ick Guides
about the Inland Revenue Department of Sri Lanka, oo s

and taxes administered by it.
We are committed to being your partner in assisting
you to fulfill your tax obligations.

Fonts —— —— ~|

———

2. Download the corresponding WHT schedules

Schedules + Acts
To Download Schedule File Verifier Tool, click here Eleacstie
4+ Forms and Returns
Schedules to be Uploaded
4 Schedules
+ Tools
Income Tax ; R
#+ Quick Guides
Individuals (IIT) ~= * Fonts
Partnerships (PIT) + Adobe Acrobat Reader

Resident, Non-Resident Companies, Entities and Corporations, etc.

Other Taxes

+ With effect from 01-04-2020
+ From 01-04-2018 up to 31-03-2020

+ Up te 31-03-2018 (Y/A 2017/2018)

3. Click the required period to the schedule

Other Taxes
Pay As You Earn (PAYE)/ Advance Personal Income Tax (APIT) **

Simplified Value Added Tax Scheme (SVAT)

Value Added Tax (VAT) *

Withholding Tax (WHT)/ Advance Income Tax (AIT)

+ With effect from 01-04-2020
+ From 01-04-2018 up to 31-03-2020

+ Up to 31-03-2018 (Y/A 2017/2018)




4. Click the required schedule 01/ schedule 2A/ schedule 2B/ schedule 03

B Withholding Tax (WHT)/ Advance Income Tax (AIT) *=

+ With effect from 01-04-2020

— From 01-04-2018 up to 31-03-2020

Schedule 1 - Withholding Tax Deduction from Interest / Discount

Schedule 24 - Withholding Tax on Payments to Resident under Section 84 & 85

Schedule 2B - Withholding Tax on Payments to Non Resident under Section 84 & 85

Schedule 3 - Withhelding Tax Deduction from Dividend

Schedule 1 Amendment - Withholding Tax Deduction from Interest / Discount (Amendment)

Schedule 24 Amendment - Withholding Tax on Payments to Resident under Section 84 & 85 (Amendment)
Schedule 2B Amendment - Withholding Tax on Payments to Non Resident under Section 84 & 85 (Amendment)
Schedule 3 Amendment - Withhelding Tax Deduction from Dividend (Amendment)

+ Up to 31-03-2018 (Y/A 2017/2018)
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Show all

X

Eﬁ WHT Schedule 0..xlsm A B WHT Schedule 0..xlsm A

Mame Date modified Type Size

05 WHT_Schedule_0D2B_wef_2021 2/23/2023 42 AM  Microsoft Excel M... 32 KB

ﬂ_}j WHT_Schedule_024_wef_2021 2/23/2023 2:42 AM  Microsoft Excel M... 32 KB

B3 WHT Schedule_01_wef 2021 2/23/2023 %:42 AM _ Microsoft Excel M... 30 KB i

The downloaded schedule file appears on your computer with a .xIsm extension [Type
is Microsoft Excel Macro-Enabled Worksheet]. Double click to open it.
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You may see a “Protected View” message when you open the file. Click Enable Editing
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You may then see a “Security Warning”. Click Enable Content

6. Enter your schedule details accordingly. Once done, click Convert to CSV



= WHT Schedule_01_wef 2021 (2) - Excel
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Value of Interest / Discount paid ||

10000.00 5.00 500.00 JANUARY 255333 WHT -
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When enter Schedule 01 details

a.

Serial No —Serial number should start from 1 and also same number, should not be
repeated at any time. If more than one version of files / monthly wise files are
prepared (due to inadequate capacity (ie. file capacity exceed 10MB)), the
subsequent versions / subsequent month should follow the correct sequence of the
serial numbers.

Investment type — Select the appropriate type of investment from the dropdown list.
Withholdee’s Name — The name of the withholdee should be entered in English and
the maximum number of letters are limited to 100.

Withholdee’s Address — The address of the withholdee should be entered in English.
Commas should not be used at any time and instead, leave a space in between.
Maximum number of letters are limited to 100.

Withholdee’s TIN INIC — Enter the valid Taxpayer Identification Number / National
Identity card number of the withholdee. Instances where the withholdee has not
provided the TIN/ NIC, this cage to be left blank.

Account No./Certificate No. — Enter the account number or the certificate number
and such number should not exceed 30 digits.

Value of investment (Rs) - Enter the face value of the investment of which the
interest is paid for this year of assessment. This cage should contain only 15 digits
including 2 decimals.

Value of interest/discount paid (Rs) — The value of the interest paid in the year of
assessment should be included here. If the interest is paid periodically, the interest
paid for each period to be declared separately. This cage should contain only
maximum of 15 digits (including 2 decimals).

Rate of WHT (%) — The rate applied for deduction of WHT should be entered here.
Deducted amount of WHT (Rs) — The value of the WHT deducted should be entered
here. This cage should contain only maximum of 15 digits (including 2 decimals).



k. Month of payment deducted - Select the appropriate month of payment from the
dropdown list.

I.  WHT/AIT Certificate Number — Enter the number/s of the Withholding Certificate/s
which has been issued by you to the withholdee. This cage should contain only
maximum of 30 digits.

If you have not issued a WHT certificate to the withholdee, this cage should be left blank

m. Total - The cumulative amount of Column 10 should be stated here.

When enter Schedule 2A / 2B details

a.

Serial No —Serial number should start from 1 and also same number, should not be
repeated at any time. If more than one version of files are prepared (due to inadequate
capacity (ie. file capacity exceeds 10MB)), the subsequent versions should follow the
correct sequence of the serial numbers.

Type of payment — Select the appropriate type of payment from the dropdown list.

Withholdee’s Name — The name of the withholdee should be entered in English and the

maximum number of letters are limited to 100.

(). Withholdee’s Address — The address of the withholdee should be entered in English.
Commas should not be used at any time and instead, leave a space in between.

Maximum number of letters are limited to 100.

(ii). Withholdee’s Country (For Schedule 2B)— Include the Country of resident of the

withholdee.

Withholdee’s TIN/ NIC — Enter the valid Taxpayer Identification Number or National
Identity Card number of the withholdee. If the withholdee has not provided the TIN or
NIC, leave this cage blank.

Number of payments made within a month — If several payments had been made for a
person within a month, only one withholding tax certificate should be given, and enter
the number of payments made to that individual in the certificate.

Total amount paid - The total value (including the tax) of payment made according to the
withholding tax certificate/s given to withholdee should be entered here. It should contain

only maximum of 15 digits (including 2 decimals).



g. Rate of WHT (%) — The tax rate applied for calculating the withholding tax should be
entered here.
h. Deducted amount of WHT (Rs) - The value of the withholding Tax deducted from

payments should be entered here. This cage should contain only maximum of 15 digits
(including 2 decimals).
i. Month of payment deducted — Select the appropriate month of payment from the dropdown
list.
J. WHT Certificate Number — The withholding tax certificate number issued by you to the
withholdee should be entered here. This cage should contain only maximum of 30 digits.
If you have not issued a WHT certificate to the withholdee, this cage should be left
blank.

K- Total - The cumulative amount of Column 9 should be stated here]

7. Under File Name, the naming convention of the schedule file is shown. Name your
schedule file accordingly.
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Example.
TIN No: 123456789

Date: 20230130 (YYYYMMDD)
Period: 2223(Y/A 2022/2023)
File Name should be_“123456789 WHT SCHEDULEOI 2223 20230130 ORIGINAL V1"

File name: | 123456789 WHT_SCHEDULEQ1 2223 _20230130_ORIGINAL_W1

> |




File name; | 123456783_WHT_SCHEDULEDT_2223_20230130_ORIGINAL_W1 w

Save as type: | C5V (Comma delimited) ~

# Hide Folders Tools - Cancel

Under Save as type, select CSV (Comma delimited) (*.csv) and Click Save.

B. Download and run the schedule verification tool

1. Access www.ird.gov.lk with your Internet browser and select the Downloads from the
menu. Then select the Schedules from the sub menu.
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2. Download the schedule verification tool

#o2nE | muiip | English g}
@é’;) SRI LANKA INLAND REVENUE [search... &

Home | Feedback | Sitemap | Contact Us | FAQs | Quick Guide

About Us Type of Taxes Units & Services Useful Information Publications Downloads Report Tax Evasion e-Services
Home :: Downloads :: Schedules
Schedules + Acts
To Download Schedule File Verifier Tool, click here W

4 Forms and Returns
Schedules to be Uploaded

+ Schedules

oD | mudid | English

& >) SRI LANKA INLAND REVENUE [search.. &Y

Home | Feedback | Sitemap | Contact Us | FAQs | Quick Guide

About Us Type of Taxes Units & Services Useful Information Publications Downloads Report Tax Evasion e-Services
Home :: Downloads :: Tools
Tools * Acts
Here you can find all necessary information and resources related to tools. & Gazette
The detailed quick guides provide you information on how to use the relevant tool. # Forms and Returns
¢ Schedules
Schedule File Verifier Tool: S
y an h File Verif | 2o * Tools
Download and run the Schedule Verifier Tool to verify Too) Detailed quick guide
your schedules (VAT/SVAT/PAYE/APIT/WHT/CIT/IIT/PIT) to * Quick Guides
be submit via E-filing.
+ Fonts

Click Schedule File Verifier Tool to download it to your computer




I = | Tool _

Home Share View

td

“ v 4 » This PC » MNew Volume (:) » Tool v | D 2 Search Tool
[ Desktop Ll MName Date modified Type Size
& Downloads % schedule_File_Verifier v_5_12 07/01/2023 13:32 WinRAR ZIP archive 5,021 KB

Documents

Double click the downloaded file and extract (unzip) the contents to your computer

I = | Tool _
Home Share View
« v 4 » ThisPC » MNew Volume (D) » Tool v D 2 Search Tool
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[ Desktop Ll MName - Date modified Type Size
¥ Downloads Schedule_File_ Verifier V_5_12 07/01/2023 13:36 File folder
F—ﬂ Documents o

Double click the ScheduleFileVerifier.exe file to run the schedule verification tool

| 5 | Schedule_File_Verifier_V_5_12

Home Share View
- v o » ThisPC » Mew Volume (D:) » Tool » Schedule File_Verifier V_5_12
4 Downloads # Mame Date modified Type Size
Documents  # lib 22/10/2021 15:12 File folder
[&] Pictures »* Resources 22 File folder
TPF20UAT # Templates 22110, File folder
RAMIS2.0WH # ,c ScheduleFileVerifier 28/10/2022 21:55 Application 825 KB
WHT Final Sc # D ScheduleFileVerifier.exe.config 22/10/2021 15:12 CONFIG File TKE
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5. The schedule verifier tool program is launched

SYAT ' Schedule
Yerifier

WHT Schedule
Yerifier

PIT Schedule
Verifier

PAYE /APIT
Schedule
Verifier

Y¥AT Schedule
Yerifier

IIT Schedule
Verifier

fi
CIT Schedule
Verifier

6. Click the WHT Schedule Verifier.
Select File Type and Period code
Click Browse to choose the appropriate document to verify and
Click Verify

File Type [Pleass sslect a valus_] Bl Fericd code

File Path

v le O

WHT Schedule04 Amendment
WHT Schedule01 wef 1815
WHT Schedule02A wef 1819
WHT Schedule02B wef 1819

= o
Download
Template




7. If the file verification is successful,

LLRVEEN V'V HT Schedule01 wef 2021 M reiodcode EEENEEEGEEEE
Download
[0 C - sers\USER'\Deskiop'shedules WHT'300091430_WHT _Schedule01_2122_2022 Template

Validation passed!

The “Validation passed!” message is shown. Click OK
File verification successful

You may now upload this schedule with your e-Filling return

8. If the file verification failed
| o]|e]s]

ERICER /11T Schedule01 wef 2021 g Feiodcode BRI
Dowrlasd
VO - sers'\USER  Deskiop'shedules WHT\300091430_WHT_Schedule01_2122_2022) Template

Validation Failed.

The “Validation failed” message is shown. Click OK
File Type WHT Schedule01 wef 2021 Period code 2122

Download
IS BTN C .Users'. USER"Desktop'shedules WHT300091430_WHT_Schedule01_2122_2022 -

Serial Mumber Eror Message

Amount of VWHT Deducted (Rs.) should be matched with Value of Interest # Discount paid (Rs.) * (Rate of WHT (%) # 100)

4 Amount of VWWHT Deducted (Rs.) should be matched with Value of Interest / Discount paid (Rs.) * (Rate of WHT (%)~ 100)




e The validation results and error messages are shown. The Serial Number refers to the
row of the schedule file where the error occurred. The Error Message describes the
error encountered

e Review the structure of your schedule file, make sure that you follow the correct
naming convention and ensure that your file is saved as .csv format

e After making the necessary corrections, repeat steps 6.

e The “Validation passed!” message is shown. Click OK
e File verification successful
e You may now upload this schedule with your e-Filling return

C. When uploading the Amended Schedules
1. Download the corresponding WHT Amendment schedules

B Withholding Tax (WHT)/ Advance Income Tax (AIT)

= With effect from 01-04-2020

Schedule 1 - Withholding Tax/ Advance Income Tax Deduction from Interest / Discount

Schedule 24 - Withholding Tax/ Advance Income Tax on Payments to Resident under Section 84 & 85

Schedule 2B - Withholding Tax/ Advance Income Tax on Payments to Non Resident under Section 84 & 85
Schedule 1 Amendment - Withhelding Tax/ Advance Income Tax Deduction from Interest / Discount (Amendment)

Schedule 28 Amendment - Withholding Tax/ Advance Income Tax on Payments to Resident under Section 84 & 85

{Amendment)

Schedule 2B Amendment - Withholding Tax/ Advance Income Tax on Payments to Non Resident under Section 84 & 85

{Amendment)

+ From 01-04-2018 up to 31-03-2020

+ Up to 31-03-2018 (Y/A 2017/2018)

ﬂfj WHT _Schedule_02B_Amendment_wef_2021 202372023 %:40 AM  Microsoft Excel M... 32 KB
ﬂE WHT _Schedule 024_Amendment_wef 2021 2/23/2023 %40 AM  Microsoft Excel M... 32KB
ﬂfj WHT Schedule_ 01_Amendment_wef_2021 2/23/2023 %40 AM  Microsoft Excel M... 32 KB

2. The downloaded schedule file appears on your computer with a .xIsm extension
[Type is Microsoft Excel Macro-Enabled Worksheet]. Double click to open it.
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WHT Schedule 01 Amendment wef 2021 - Bxcel
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‘ _
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You may then see a “Security Warning”. Click Enable Content



3. Enter the required Amendment Indicator (0/1/2)

A B C D

! Amendment Indicator |Serial No Investment Type Withholdee's Name
2 -
3 Amendment Indicator
4 0 - Insert

1 - Update
5 2 - Delete
6
7
8

Then enter the schedule details accordingly.
Once done, click Convert to CSV
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4. Verify the Amendment Schedule
Go to the WHT Schedule Verifier.
Select appropriate File Type for amendment and Period code

ile & Please select a value—| Period code _ Dowriond
: ~Please select a value— Verfy ownloa
LR U V/HT Schedule01 L | ke
¥

WHT Schedule04

WHT Schedule01 Amendment
WHT Schedule02 Amendment
WHT Schedule03 Amendment
WHT Schedule04 Amendment
WHT Schedule01 wef 1813
WHT Schedule02A wef 1819

WHT Schedule02B wef 1819

WHT Schedule03 wef 1819

WHT Schedule01 Amendment wef 1819
WHT Schedule02A Amendment wef 1813
WHT Schedule02B Amendment wef 1813
WHT Schedule03 Amendment wef 1819
WHT Schedule01 wef 2021

WHT Schedule02A wef 2021

WHT Schedule02B wef 2021

WHT Schedule01 Amendment wef 2021

WHT Schedule02A Amendment wef 2021
WHT Schedule02B Amendment wef 2021

Click Browse to choose the appropriate document to verify and
Click Verify.
5. If the file verification is successful,



The “Validation passed!” message is shown. Click OK
File verification successful
You may now upload this schedule with your e-Filling return

6. If the file verification failed

Validation Failed,

e The validation results and error messages are shown in the screen.

e The Serial Number refers to the row of the schedule file where the error
occurred. The Error Message describes the error encountered

e Review the structure of your schedule file, make sure that you follow the
correct naming convention and ensure that your file is saved as .csv format

e After making the necessary corrections, repeat steps 4.



