Sri Lanka Inland Revenue

-How to file WHT /AIT -
4 Submit return & schedules N
at TPSU at IRD HQ office
Receive return Manually fill Add WHT 'Q
form via post return form schedules
Manually = ’Q\_ Q’ Send return &
schedules via post to
TPSU at IRD HQ office
<
Logintoe- Fill return form Upload WHT
services online schedules
Online i = |
- J

Calendar: Yearly
Submission of retums and schedules:
+ Returns and schedule should be submitted only electronically.

+ A taxpayer can file a tax return in writing if the Commissioner General considers that such authorization is just
and equitable in the circumstances of the case, In terms of the Section 113 (IC) of Inland Revenue
(Amendment) Act, No 4 of 2023.

To file the WHT/AIT return and schedule online, refer to A. Returns and schedule submission | Page 1 |
To understand the structure of the WHT/AIT schedules B. Schedule files and schedule
and how to download the schedule verification tool, verification tool age
refer to

D. Help options | page 22

To check the new help options, refer to

A. Retumns and schedule submission

o Access www.ird.gov.lk and login to e-services. Refer to the quick guide "How to login” for more details

Appeal Return Management Clearande Objection Payment Refund Taxpayer Registration Financial
& Corporate Income Tax (CIT)
¢ Nation Building Tax (NBT)
& Pay As You Earn (PAYE)
& Simplified Value Added Tax

(SVAT)

¢ Value Added Tax (VAT) Department of Inland Revenue, Sri Lanka,
Chittampalam A. Gardiner Mawatha, Colombo 02.
 With Holding Tax (WHT) 1, All rights reserved by Inland Revenue Department - Sri Lanka

@ Select Return Management > With Holding Tax (WHT)from the top menu



http://www.ird.gov.lk/
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Annual statement of WHT

Taxpayer Identification Number (TIN)  EXEEEET]
Name of the organization  TAJ FINANCIAL

Year of assessment 2022/2023

If you wish to file/approve a annual statement of WHT, select a year of assessment and click "Proceed".
¥ you wish to remaove drafr, select = year of assessment and click on "Remave”

Yesr of assessment Due date Status

o E] 2022/2022 2023-11-28 NEW
‘ Proceed Remove Back to home

o Select the retumn to file and click Proceed

Are you sure to begin the tax filing?

o f Ves Cancel

o You will see a pop-up confirmation dialog box to prompt if you are ready to begin tax filing. Click Yes

PartI
Taxpayer information

Taxpayer Identification Number (TIN} 1140355107
Mame of the organization  SHINING WHEELS PVT LTD

Year of assessment  2020/2021

Part I - Summary of withholding tax (WHT} deductions

(a) (b) (<) (d)
Total payment value Amount not liable 5
= Amount liable for Amount of WHT
Payment type {amount before for WHT (if any)
9 deducting WHT) (Rs.) (Rs.) = WHT (Rs.) @ deducted (Rs.) @

Interest or discount 01

Charges 02

MNatural resource payment 03

Rent 04

Royalty or premium 05

Service fee or insurance premium 06

Fee on transport or 07
telecommunication service

Any other payments 08
Rewards, or winnings from lottery 09
/ betting / gambling

Sale of gem at an auction 10

Total (1-10) IA

o Next Save draft Cancel

e Enter the Summery of Withholding Tax (WHT) Deductions (withholding tax deducted on payments made to a non-resident
person and payments made related to rewards or winning from lottery/ betting/ gambling, or sales gems at action.) details

© Cick Next
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Part Il - Summary of advance income tax (AIT) deductions

(a) (b) () (d)
Total payment value Amount not )
q i (Total amount paid to considered for Am:[:un:l:;nzt_:lerj Amount of AIT
aymenttype . ithholdee (including  deduction of AIT (if @ or :IT“(’EE ) L deducted (Rs.)
AIT) (Rs.) any) (Rs.} '
Interest or discount 01
e Dividend 02
Charges 03
Natural resource payment 04
Rent 03
Royalty 06
Premium or similar periodic 07
payment

Total (1-7) IIA

e Mext Back Save draft Cancel

Enter the Summery of Advance Income Tax (AIT) Deductions (withholding tax /advance income
tax deducted on payments made to a resident person) details

e Click Next

Part lll - Monthly payment surmmary

Tax liability on WHT(Rs.) @ Tax liability on AIT (Rs.) @ Total liability Total
amount paid

(Rs.) -
Month On interest ool On interest ooty On divident (a+b+c+d+e) e
payments payments {(Rs.)

Balance to be
paid / excess
payment({Rs.)

a b c d e f a h

April

May

June

July
August
September
o October
Movember
December
January
February
March

IIIA Total

@ Nesxt Back Save draft Cancel

o Enter the details of deducted withholding tax and advance income tax monthly wise

@ Click Next
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Taxpayer Identification Number (TIN) 300022331

Mame of the organization  T2J FINANCIAL

Year of assessment  2021/2022

O Update schedule data online (Maximum 10 records)

) Serial Mo, Investment type withholdee's name withholdee's address withholdee's TIN/NIC | Account Mo/ certificz
»
Total
* Serial No.
# Investment type | <Select a value> v

* Withholdee's name
* Withholdee's address
Withholdee's TIN/NIC

m — * Account Mo,/ certificate
No.

* Value of investment (Rs.)

# Value of interest/
discount paid

* Rate of WHT (%)

* Amount of WHT deducted
* Month of payment | <Select 2 value> v

WHT certificate No.
* Type of tax (WHT/ AIT) | <Sslect a value> v

Add Remove Update Reset

@ Upload schedule data file

Next Back Save draft Cancel

You will be brought to the second tab “Schedule 01” where you have to enter or upload the schedule 01 details.
To enter the schedule details onling, select Update schedule data online and refer to steps 12 to 15

To upload the schedules, select Upload schedule data file and refer to steps 16 to 19
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Enter WHT schedule 01 details online

Ifyou have more than 10 schedule entries to enter, you will have to upload these details using the WHT
schedule 01 file. Refer to the section Upload WHT schedule 01 data from steps 17 to 19

Part IT Part III Schedule 01

Taxpayer Identification Number (TIN} 300082351
Name of the organization  TAJ FINANCIAL

Year of assessment  2021/2022

O Update schedule data online (Maximum 10 records)

@ ] Serial Mo. Investment type Withholdes's name Withholdee's address Withhaoldee's TIN/NIC | Account Mo/ certificz
O 1 Business Loan BOC COLOMBO 01 oo000123543
.3
* Serial No.
# Investment type =5zlact a valus> v

# Withholdea's name
* Withholdee's address
Withholdee's TIN/NIC

* Account No./ certificate
No.

* Value of investment (Rs.)}

* Value of interest/

@ discount paid

* Rate of WHT (%)

* Amount of WHT deducted
# Month of payment | <Salect a value> v

WHT certificate No.

* Type of tax (WHT/ AIT) | <Sslect 2 valus> v

@ Add Remave Update Reset

® Upload schedule data file

@ Maxt Back Save draft Cancal

¢B) Enter the Schedule 01 details
@ Click Add
@ The record will be added here. Repeat steps 12 to 13 to add more records

M Click Next
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Upload WHT schedule 01 data

Refer to LS EETENIES T to find out how to download the templates for the WHT schedules and
prepare them for submission

O Upload schedule data file

@ Document Type  Schedule Sub Document Type WHT - Schedule 01 Select Files @
o N

Document Type Sub Document Type Document Name

@ Select the Document type that you will be uploading
@ Click Select Files

& Open <
«— A, » This PC » Desktop » Schedules ~ (<] - Search Schedules
Organize - Few folder == -~ H @
Microsoft Teams Chat Files ~ Mame - Date m
~ [l This PC D 300028171 _WHT_SCHEDULEDT _2223_20231017_ORIGINAL_W1 17-10-2 @
“B 3D Objects

> [ Desktop
%] Docurnents
< Downloads
b music
&= Pictures
@ videos
25 Local Disk (C)
== Mew Volume (D2)

= maintenancetprdecs CAmainter ~ <

File name: | 3000821 71_WHT_SCHEDULEDQ1_2223 2023101 ~ | All Files

Cancel

@ Select the document to upload and click Open

© Upload schedule data file

Document Type Sche.

dule v Sub Document Type WHT - Schedule 01 v | __ SelectFiles |
e e T N—
Schedule WHT - Schedule  30008g171_WHT_SCHEDULEO1_2233_20231017_ORIGINAL Vi.csv Remove @
Document Type Sub Document Type Document Mame
Maxt Back Save draft Cancel

@The selected document is uploaded as shown. Repeat steps 16 to 19 to add more documents. Click Next
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B Taxpayer Information

Taxpayer Identification Number (TIN) 300082351
Mame of the organization  TAJ FINANCIAL

Year of assessment  2021/2022

g's name Withholdes's address Withholdee's TIN/NIC Total an

Total

# Serial No.
@ * Type of payment =5elect 2 valus> v

# Withholdee's name

# Withholdee's address

Withholdee's TIN/NIC

* Total amount paid (Rs.)

* Rate of WHT (%)

* Amount of WHT deducted
# Month of payment «<Select 2 valusx -

WHT certificate No.

* Type of tax (WHT/AIT) «<Select 2 valusx -

Add Remave Update Reset

L
N @ Upload schedule data file
.

et Back Save draft Cancal

@ You will be brought to “Schedule 02A” tab where you have to enter or upload the schedule 02A details. To enter
the schedule details online, select Update schedule data online and refer to steps 21 to 24

To upload the schedule file, select Upload schedule data file and refer to steps 25 to 28
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Enter WHT schedule 02A details online

Ifyou have more than 10 schedule entries to enter, you will have to upload these details using the WHT
schedule 02A file. Refer to the section Upload WHT schedule 02 Adata from steps 25 to 28

Part I heduls 024

Taxpayer Identification Number (TIN} 300082351
Name of the organization  TAJ] FINANCIAL

Year of assessment 2021/2022

O Update schedule data online (Maximum 10 records)

— Serial MNo. Type of payment withholdee's name withhaoldee's address ‘withholdes's TIN/NIC Total an
O 1 Commission BOC COLOMBO 02

Total

= Serial No.
* Type of payment =Select a value> -

* Withholdee's name

* withholdee's address

withholdee's TIN/NIC

* Total amount paid (Rs.)

* Rate of WHT (%)

@ * Amount of WHT deducted
* Month of payment <Select a value> -

WHT certificate No.

* Type of tax (WHT/AIT) =Select a value> -

@ Add Remowve Update Feset
& uUpload schedule data file

MNext Back Save draft Cancel

@ Enter the Schedule 02A details
& Click Add

@ The record will be added here. Repeat steps 12 to 13 to add more records
€2 Click Next
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Upload WHT schedule 02A data

Refer to S EETENES T to find out how to download the templates for the WHT schedules and
prepare them for submission

O Upload schedule data file
@ Document Type  Schedule v Sub Document Type WHT - Schedule 02A v Selact Files @

Document Type Sub Document Type Document Name

@ Select the Document type that you will be uploading

€ Click Select Files

& open b4
T~ > This PC > Desktop » Schedules ~ o < Search Schedules
Organize ~ Mew folder SEEE 1m | [ 7]
CQueries -~ TEETTTE Tgte m
@ OneDrive - NCS Pte Ltd 2] 3000281 71_WHT_SCHEDULED2A_2223_20231017_ORIGINAL_V1 14-10-2 @
2 50 Sys Dew (ADM n PSM)
Apps
Attachments

Documents
o) Interim Code Repositony
Microsoft Tearms Chat Files
[ This PC
B 2D Objects
B Desktop

[E

File name: || ~| lauFies ~

Cancel

¢%) Select the document to upload and click Open

Document Type | Sche

dule - Sub Document Type WHT - Schedule 024 * | __ SelectFiles |

— e T ——
[Sche::ll_ le ‘6‘2*;' - SeRecllE T 3n0088171_WHT_SCHEDULED2A_2122_20231017_ORIGINAL_Vl.csv Remove @

Document Type Sub Document Type Document Name

Back Next Save draft Cancel

@ The selected document is uploaded as shown. Repeat steps 25 to 28 to add more documents. Click Next
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Taxpayer information
Taxpayer Identification Number (TIN) 300082351

Mame of the organization TAJ FINANCIAL

¥ear of assessmenit 202172022

e e

| Serial No. | Type of payment withholdes's name withholdee’s country | Withholdes's TIN/NIC Total amou

Total

* Serial No.

* Type of payment <Select = valus> -
* withholdes's name
+ Withholdee’s country
Withholdee's TIN/NIC
= Total amount paid (Rs.)
= Rate of WHT (%)
= Amount of WHT deducted

(Rs.
* Month of payment <Select 2 value= -

WHT certificate No. /
remittance clearance No.

= Type of tax (WHT/AIT) <Select = value> -

add Femove Updare Feser

|

Mezce Back Sawve drafc Cancel

@ You will be brought to the “Schedule 02B” tab where you have to enter or upload the schedule 02B details. To
enter the schedule details online, select Update schedule data online and refer to steps 31 to 34

To upload the schedule file, select Upload schedule data file and refer to steps 34 to 38
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Enter WHT schedule 02B details online

Ifyou have more than 10 schedule entries to enter, you will have to upload these details using the WHT
schedule 02B file. Refer to the section Upload WHT schedule 02B data from steps 36 to 39

Taxpayer Identification Number (TIN) 200082351
Name of the organization  TAJ FINANCIAL

Year of assessment 2021/2022

© Update schedule data online (Maximum 10 records)

() Serial No. | Type of payment withheldee's name Withholdee's country wWithholdee's TIN/NIC Total amoul
@ o 1 Catering Service BOC COLOMEO 02
13
Total
* Serial No.
* Type of payment =Select a value= v

* Withholdee's name

@ * Withholdee's country
Withholdee's TIN/NIC

= Total amount paid (Rs.)

* Rate of WHT (%)

* Amount of WHT deducted
(Rs.)

* Month of payment =Selact = value= v

WHT certificate No. /
remittance clearance No.

= Type of tax (WHT/AIT) =Celect 2 valuer v

Add Remove Hpdate Reset @
® Upload schedule data file

Next Back Save-draf

€£) Enter the Schedule 025 details
€ Click Add

@ The record will be added here. Repeat steps 12 to 13 to add more records
@ Click Next
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Upload WHT schedule 02B data

Refer to S EETENES T to find out how to download the templates for the WHT schedules and
prepare them for submission

© upload Schedule Data File

Select Files @

Document Type Sub Document Type Document Name

D

Document Type  Schedule v Sub Document Type WHT - Schedule2B

Cancel Back Next Save draft

€2 Select the Document type that you will be uploading

€D Click Select Files

& oOpen >
T~ > This PC » Desktop > Schedules ~ o =  Search Schedules
Organize ~ Mew folder 4=z - (am | =]
Schedules =3 Mame Date m
& OneDrive - MNCS Pte Ltd ] 200088171_WHT_SCHEDULED2ZB_2122_20231017_ORIGIMNAL_V1 17-10-2 @
s 50 Sys Dev (ADM n PSK)
Apps
Attachments
Documents
&3 Interimn Code Repositony
Microsoft Teams Chat Files
W This PC
8 3D Objects
BN Desktop
[ = <= =
File name: [ 300088171_WHT_SCHEDULED2B_2122_202310 ~ | |All Files e

€) Select the document to upload and click Open

@ Upload schedule data file

Document Type | Schedule - Sub Document Type WHT - Schedule 02B - Select Files
Document Type
Schedule n"‘"g;r - Schedule 350088171 WHT_SCHEDULEOZB_2122_20231017_ORIGINAL Vl.csv Remove @
Document Type Sub Document Type Document MName

Back [ Néxt ] Save draft Cancel

@ The selected document is uploaded as shown. Repeat steps 34to 37 to add more documents.

Click Next (before that please make sure the radio buttons in both Uis (2A and AB) are clicked,
even though both schedules are not required.
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Back Print Submit %mﬁa&—i}aﬁeel—'7®

You will be taken to the “Confirmation” tab where you will be show a summary of your application (The screen
shot is not shown here as itis too long). Click Submit

Return and schedule data is submitted and saved permanently.

€ click ok

Receipt of Annual statement of WHTIAIT for the year of assessment 202172022

Taxpayer identification number 300082351
Year of assessment 2021/2022
Date of receipt 15/11/2023

With appreciation for your response in complying with the requirements of the Inland Revenus Act, 1 hereby inform tha receipt of following

particulars submitted for the above mentioned Year of Assessment.

Acknowladgement or notice for incompletion, as the case may be, for statement will be issued in due course.

Pleasz note that the Statement will not be treated as a s=lf-assessment, If 2 default or 2n advance assessment is issued to you under
section 133(7) / 134(8) of the inland revenue act No. 24 of 2017.

Commissioner General of Inland Revenue
100001224034242

Print Mzin Manu @

You will see an acknowledgement of your submission. Click Print to print a copy of this acknowledgement page
for your record
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Home | Feedback | Sitemap | Contact Us | FAQs | Quick Guide

About Us Type of Taxes Units & Services Useful Information Publications Downloads Report Tax Ev. e-Services

fome :: Downloads :: Schedules 2 At
€ Gazette

Schedules (
¢ Forms

Downloads
¢ Schedules

Schedule File Verifier Tool ® Quick Guides

i How to use the Schedule File Verification Tool ¢ Fonts {es

¢ Adobe Acrobat Reader

Schedules to be Uploaded

¢ Adobe Acrobat Reader
Income Tax

B Individuals (IT) “=~

B Partnerships (PIT) =

| n Resident, Mon-Resident Companies, Entities and Corporations, etc.

Other Taxes
B Pay As You Eamn (PAYE)/ Advance Personal Income Tax (APIT) ~

B simplified Value Added Tax Scheme (SVAT)

B Value Added Tax (VAT)

B withholding Tax (WHT)/ Advance Income Tax (AIT)

— With effect from 01-04-2020

0

chedule 1 - Withholding T/ Advance Income Tax Deduction from Interest / Discount

0

chedule 24 - Withholding T/ Advance Income Tax on Payments to Resident under Section 84 & 85

Schedule 2B - Withholding Tax/ Advance Inceme Tax on Payments to Non Resident under Section 84 B 85

Schedule 1 Amendment - Withhaolding Tax/ Advance Income Tax Deduction from Interest / Discount (Amendment)

Scheduls 24 Amendment - Withhelding Tax/ Advance Income Tax on Payments to Resident under Section 84 & 85

(Amendment)

Schedule 2B Amendment - Withhelding Tax/ Advance Income Tax on Pay ts to Non Resident under Section 84 & 85

[Amendment]
+ From 01-04-2018 up to 31-03-2020

+ Up to 31-03-2018 {Y/A 2017/2018)

Access from the top menu. Download the excel templates from the IRD portal to your
hard drive. Please make sure that you use the latest schedules downloaded from the IRD portal. The schedule files
have validation rules which could be updated time to time.

To understand more about the structure of the WHT schedule 01 file, what the individual fields mean and the
naming convention required, refer to steps 58-60

To understand more about the structure of the WHT schedule 02A file, what the individual fields mean and the
naming convention required, refer to steps 61-63

To understand more about the structure of the WHT schedule 02B file, what the individual fields mean and the
naming convention required, refer to steps 64-66

To ensure that your schedule files are free of structural errors, IRD has come up with a schedule verification tool
that you can use to verify your schedules before you submit it online via e-Services.

To find out how to use the schedule verification tool, download the “How to use the schedule verification tool”
quick guide from the IRD portal
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Home | Feedback | Sitemap | Contact Us | FAQs | Quick Guide

About Us Type of Taxes Units & Services Useful Information Publications Downloads Report Tax Evasion e-Services

T
¢ Acts

¢ Gazette

¢ Forms

¢ Schedules
Welcome to the offical website of the Inland Revenue

Department, of the Government of Sri Lanka. This - = NS 4 Quick Guides

Website features news and information about the = —

Inland Revenue Department of Sri Lanka, and taxes

- administered by it. We are committed to being your
—— partner in assisting you to fulfill your tax obligations.

¢ Fonts

Access from the top menu

About Us Type of Taxes Units & Services Useful Information Publications Downloads Report Tax Evasion e-Services
Home :: Downloads :: Quick Guides
Quick Guides ® Acts
4 Forms

How To Pay Taxes Using New Paying Slip
¢ Schedules

Other Quick Guides ® Quick Guides

« To check the quick guides for e-Services, click here & Fonts
« To check the quick guide for Schedule File Verification Tool, click here

- = E ¢ Adobe Acrobat Read
« To check the quick guide for IRD Portal, click here N SCRnT en e

Last updated: 26-04-2016

To view the quick guide for the schedule file verification tool, click here

Download the “"How to use the schedule verification tool” quick guide for
instructions on:

- Downloading and running the schedule verification tool
- Downloading schedule templates from the schedule verification tool
- Verifying schedules using the schedule verification tool

How to obtain a PIN to use e-Services Detailed quick guide

How to Maintain Passwords (TIN/SSID)
-To view the Instructions on TIN/PIN and Staff ID (SSID)/Password
Maintenance Detailed quick guide



https://www.ird.gov.lk/en/Downloads/SitePages/Tools.aspx?menuid=1605
https://www.ird.gov.lk/en/eServices/Lists/Registration/Attachments/2/Obtaining%20a%20PIN%20v0%2012.pdf
https://www.ird.gov.lk/en/eServices/Lists/Registration/Attachments/10/Quick_Guide_-_TIN-PIN_SSID-PW_Maintenance v1.0.pdf
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WHT Schedule 01
@ Sample format: kerial No anestment Type Withholdee's Withholdee's Withholdee's TIN/NIC Account No. / Certificate
B R Name Address No.
1DEBENTURES A'S Peter IColombo 4 123456789V 009112917

\Value of Investment |Value of Interest / Discount paid Rate of WHT
Rs.) Rs.) %)
300000.00 10000.00] 10.00 1000.00APRIL 00000111 AIT

IAmount of WHT Deducted (Rs.) [Month of payment |WHT Certificate No. [Type of Tax (WHT/AIT|

@ Field explanation:

Serial No. Running unique serial number
Investment Type Value should be one of the following:
- Fixed deposit
- Savings
- Debentures

- Commercial papers/promissory notes
- Foreign currency accounts

- Treasury bonds/bills/securities

- Investment in funds

- Business loan

- Repo
- Others
Withholdee's Name Name of withholdee
Withholdee's Address Address of withholdee
Withholdee's TIN/NIC TIN/NIC of withholdee
Account No. / Certificate No. Account No. / Certificate No. of withholdee
Value of Investment (Rs.) Investment amount
Value of Interest / Discount paid Interest amount
(Rs.)
Rate of WHT (%) WHT Rate

Amount of WHT Deducted (Rs.) WHT amount paid

Month of payment Month of Payment made to withholdee

WHT Certificate No. WHT certificate number

Type of Tax (WHT/AIT) Value should be one of the following:
-WHT

-AIT
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@ File naming You will have to name the WHT schedule 01 file according to the following format:
convention:
— e ~
Version number
ORIGINAL: First time submission L
AMENDMENT: Subsequent submission for changes —‘

TIN_WHT_SCHEDULEO1 )XXXX_YYYYMMDD_ORIGINAL_V1.csv
. |

Taxpayer . ® ® o
Identification Number Period Code Date of submission
= J
For example:
First time submission 103356111 WHT_SCHEDULEO1_2122 20210430_ORIGINAL Vi1.csv

Subsequent submission for 103356111 WHT_SCHEDULEO1_2122 20210430_AMENDMENT_V1.csv
amendments

Ensure that the file is saved in .csv format

You can use online services for submitting amendments. For the resubmission of schedules
through IRD-HQ, you will have to burn these schedules on a CD and present the files to TPSU at
IRD HQ office.
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WHT Schedule 02A
@ Sample format: [serial Type of Payment \Withholdee's Name Withholdee's Address \Withholdee's TIN/NIC ponthlof
e No payment
1CHARGE A'S Peter IColombo 02 123456789V APRIL
[Total Amount Paid (Rs.) Rate of WHT (%) IAmount of WHT Deducted (Rs.) WHT Certificate No. Type of Tax (WHT/AIT)
10000.00 10.00 1000.00000192311 AIT

Please note that the above format appears as a single line inside the schedule file. It has been
broken into 2 lines for illustration purposes

@ Field explanation:

Serial No. Running unique serial number
Type of Payment Value should be one of the following:
- Charge
- Natural resource payment
- Rent
- Royalty
- Premium
- Winnings from lottery/reware/betting or gambling
- Partnership income
- Gem auction
- Teaching or lecturing
- Examining or invigilating or supervising commission
- Endorsement fee
- Service of supply of any article
- Independent service providing
- Contraction service
- Security service
- Janitorial service
- Consultation work
- Organizing of event service

- Catering service

- Designing and dress making service
- Tour guidance service

- Entertainment service

- Agency functions

- Management service

- Vocational service

- Service fee or insurance premium payment to nonresident
person

- Land, sea or air transport or telecommunication service
payment to nonresident

- The payment on any service rendered on the basis of
automated service

- Others
Withholdee's Name Name of withholdee
Withholdee's Address Address of withholdee
Withholdee's TIN/NIC TIN/NIC of withholdee
Month of payment Month of Payment made to withholdee
Total Amount Paid (Rs.) Total amount paid
Rate of WHT (%) WHT Rate
Amount of WHT Deducted (Rs.) WHT amount paid
WHT Certificate No. WHT certificate number
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File naming

convention:

You will have to name the WHT schedule 02 file according to the following format:
p

N
ORIGINAL: First time submission o— ® Version number
AMENDMENT: Subsequent submission for changes ‘ ‘

TIN_WHT_SCHEDULEO2A XXXXX_YYYYMMDD_ORIGINAL V1.cs
v/
° o

Taxpayer Period Code

©® Date of submission
Identification Number

For example:

First time submission 103356111_WHT_SCHEDULEO2A 2122 20160430_ORIGINAL V1.csv

Subsequent submission for 103356111 WHT_SCHEDULEO2A 2122 20160430_AMENDMENT_V1.csv
amendments

Ensure that the file is saved in .csv format

You can use online services for submitting amendments. For the resubmission of

schedules through IRD-HQ, you will have to burn these schedules on a CD and present
the files to TPSU at IRD HQ office.
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WHT Schedule 02B
Serial No [Type of Payment Withholdee's Name Withholdee's Country Withholdee's TIN/NIC Month of payment
@ Sample format:
1ICHARGE A'S Peter Sri Lanka 123456789V MAY
[Total Amount Paid (Rs.) Rate of WHT (%) A[r)\; zt::e‘:: (‘alsH)T IWHT Certificate No. / Remittance Clearance No. [Type of Tax (WHT/AIT)
10000.0d 10.00 1000.00000897861 AIT

@ Field explanation:

Serial No. Running unique serial number
Type of Payment Value should be one of the following:
- Charge
- Natural resource payment
- Rent
- Royalty
- Premium
- Winnings from lottery/reward/betting or gambling
- Partnership income
- Gem auction
- Teaching or lecturing
- Examining or invigilating or supervising commission
- Endorsement fee
- Service of supply of any article
- Independent service providing
- Contraction service
- Security service
- Janitorial service
- Consultation work
- Organizing of event service
- Catering service
- Designing and dress making service
- Tour guidance service
- Entertainment service
- Agency functions
- Management service
- Vocational service

- Service fee or insurance premium payment to nonresident
person

- Land, sea or air transport or telecommunication service
payment to nonresident

- The payment on any service rendered on the basis of
automated service

- Others
Withholdee's Name Name of withholdee
Withholdee's Country Country of withholdee
Withholdee's TIN/NIC TIN/NIC of withholdee
Month of payment Month of Payment made to withholdee
Total Amount Paid (Rs.) Total amount paid
Rate of WHT (%) WHT Rate
Amount of WHT Deducted (Rs.) WHT amount paid
WHT Certificate No. / WHT certificate number

Remittance Clearance No.
Type of Tax (WHT/AIT) Value should be one of the following: n

-
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File naming
convention:

You will have to name the WHT schedule 02B file according to the following format:

e N
ORIGINAL: First time submission e — ® \/ersion number
AMENDMENT: Subsequent submission for changes ‘ ‘
I]‘ZN_WHT_SCHEDULEOB X0 YYYYMMDD_ORIGINAL_V1.csv
[ J ®
Taxpayer Period Code ® Date of submission
q Identification Number )
For example:
First time submission 103356111 WHT_SCHEDULEO02B 2122 21220430 ORIGINAL_V1.csv
Subsequent submission for 103356111 WHT_SCHEDULE02B 2122 20210430 _AMENDMENT_V1.csv
amendments

Ensure that the file is saved in .csv format

You can use online services for submitting amendments. For the resubmission of

schedules through IRD-HQ, you will have to burn these schedules on a CD and present
the files to TPSU at IRD HQ office.
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C. Help options

Online help prompts: The blue icons next to some fields show additional information when the mouse is
placed on them

Walk in to the Taxpayer Services Unit- Monday to Friday 8:30 am to 4:00 pm (except public holidays)

The TPS unit can help you with:

+ Registration as a Taxpayer and issuing of Taxpayer Identification Number (TIN)
» Registration for tax types

+ Updating of Taxpayer profile

+ Issuing of Personal Identification Number (PIN) and SSID to use e- Taxpayer Services Unit
Services INLAND REVENUE DEPARTMENT

 Issuing of Clearance certificate SR CHITTAMPALAM A GARDINER

» Advice on tax responsibilities and obligations MAWATHA,

« Collection of retums and supporting documents COLOMBO 02

Call Center- Monday to Friday 9:00 am to 7:00 pm, Saturday 9:00 am to 1:00 pm

Select language:

[ @ sinhala @ Tamil © English ]
¥ Call Center
(1] Unregistered (2] Registered © Other Registered 1944
Persons Individual Taxpayer Taxpayer
Registered

Enter TIN

Select option

Unregistered

[ ® General Information @ Tax Related © Complaints
Gengrc:l Tax Complaints
J Information Related
v
Select question type Select function Select option
Select FAQ or @ Registration @ Collections (1) Agc_insf Tax
speak to the call @ Returns @ Refunds AVOI_donce &
center agent © Tax Payments ® Issuing Evasion
O Assessments BDreeters @ Technicallssues
O Appeals & Objections © Others © Others
v
Select tax type
@ IncomeTax © NBT on Financial
Services
@ VAT & SVAT @ PAYE & Withholding
© VAT on Financial Tax
Services @ Stamp Duty
O NBT & ESC © Other Taxes
v




