
Sri Lanka Inland Revenue
-How to file WHT/AIT -

To file the WHT/AIT return and schedule online, refer to

To understand the structure of the WHT/AIT schedules
and how to download the schedule verification tool,
refer to

To check the new help options, refer to

A. Returns and schedule submission

B. Schedule files and schedule 
verification tool

D. Help options

SUMMARY

Calendar: Yearly

Submission of returns and schedules:

• Returns and schedule should be submitted only electronically. 

• A taxpayer can file a tax return in writing if the Commissioner General considers that such authorization is just 

and equitable in the circumstances of the case, In terms of the Section 113 (IC)  of  Inland Revenue 

(Amendment) Act, No 4 of 2023.  

Manually

Online

A. Returns and schedule submission

1 Access www.ird.gov.lk and login to e-services. Refer to the quick guide “How to login” for more details

2 Select ReturnManagement WithHolding Tax(WHT)from the top menu

2
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How to file WHT Return / Advance Income Tax

http://www.ird.gov.lk/


3 Select the return to file and click Proceed

3

4 You will see a pop-up confirmation dialog box to prompt if you are ready to begin tax filling. Click Yes

4

5 Enter the Summery of Withholding Tax (WHT) Deductions (withholding tax deducted on payments made to a non-resident 

person and payments made related to rewards or winning from lottery/ betting/ gambling, or sales gems at action.) details

5

2

6

Click Next6
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Enter the details of deducted withholding tax  and advance income tax monthly wise 

Click Next

7

3

8

Enter the Summery of Advance Income Tax (AIT) Deductions (withholding tax / advance income 

tax deducted on payments made to a resident person) details

Click Next

7

8

9

9

10

10
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4

11

You will be brought to the second tab “Schedule 01” where you have to enter or upload the schedule 01 details. 
To enter the schedule details online, select Update schedule data online and refer to steps 12 to 15

To upload the schedules, select Upload schedule data file and refer to steps 16 to 19

11
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14

5

Enter WHT schedule 01 details online

Ifyou have more than 10 schedule entries to enter, you will have to upload these details using the WHT 
schedule 01 file. Refer to the section Upload WHTschedule 01data from steps 17 to 19

12

13

15

12 Enter the Schedule 01details

13 Click Add

14 The record will be added here. Repeat steps 12 to 13 to add more records

15 Click Next
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Upload WHTschedule 01 data

to find out how to download the templates for the WHT schedules andRefer to B. Schedule files
prepare them for submission

1716

Select the Document type that you will be uploading

Click Select Files17

16

18

Select the document to upload and click Open18

19

The selected document isuploaded as shown. Repeat steps 16 to 19 to add more documents. Click Next19
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You will be brought to “Schedule 02A” tab where you have to enter or upload the schedule 02A details. To enter
the schedule details online, select Update schedule data online and refer to steps 21 to 24

To upload the schedule file, select Upload schedule data file and refer to steps 25 to 28

19

20

20

7
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23

Enter WHT schedule 02A details online

Ifyou have more than 10 schedule entries to enter, you will have to upload these details using the WHT 
schedule 02A file. Refer to the section Upload WHTschedule 02Adata from steps 25 to 28

21

24

22

8

Enter the Schedule 02Adetails

Click Add

The record will be added here. Repeat steps 12 to 13 to add more records

Click Next

21

22

23

24
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Upload WHTschedule 02A data

to find out how to download the templates for the WHT schedules andRefer to B. Schedule files
prepare them for submission

2625

Select the Document type that you will be uploading

Click Select Files

27

27 Select the document to upload and click Open

28 The selected document isuploaded as shown. Repeat steps 25 to 28 to add more documents. Click Next

28

02A

9

25

26
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You will be brought to the “Schedule 02B” tab where you have to enter or upload the schedule 02B details. To 
enter the schedule details online, select Update schedule data online and refer to steps 31 to 34

To upload the schedule file, select Upload schedule data file and refer to steps 34 to 38

29

10

29
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33

31

34

Enter WHT schedule 02B details online

Ifyou have more than 10 schedule entries to enter, you will have to upload these details using the WHT 
schedule 02B file. Refer to the section Upload WHTschedule 02Bdata from steps 36 to 39

11

32

Enter the Schedule 02Bdetails

Click Add

The record will be added here. Repeat steps 12 to 13 to add more records

Click Next

31

32

33

34

Sri Lanka Inland Revenue
-How to file WHT/AIT -



Upload WHTschedule 02B data

to find out how to download the templates for the WHT schedules andRefer to B. Schedule files
prepare them for submission

3635

Select the Document type that you will be uploading

Click Select Files

37 Select the document to upload and click Open

38 The selected document isuploaded as shown. Repeat steps 34to 37 to add more documents.

Click Next (before that please make sure the radio buttons in both Uis (2A and AB) are clicked, 

even though both schedules are not required. 

38

12

02B

35

36

37
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39 You will be taken to the “Confirmation” tab where you will be show a summary of your application (The screen 
shot isnot shown here as it is too long). Click Submit

39
9

40 Click OK

40

41 You will see an acknowledgement of your submission. Click Print to print a copy of this acknowledgement page 
for your record

13

41
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B. Schedule files and schedule verification tool

47

46 To ensure that your schedule files are free of structural errors, IRD has come up with a schedule verification tool 
that you can use to verify your schedules before you submit it online via e-Services.

To find out how to use the schedule verification tool, download the “How to use the schedule verification tool” 
quick guide from the IRD portal

45

To understand more about the structure of the WHT schedule 02A file, what the individual fields mean and the 
naming convention required, refer to steps 61-63

To understand more about the structure of the WHT schedule 02B file, what the individual fields mean and the 
naming convention required, refer to steps 64-66

43

42 Access Downloads Schedules from the top menu. Download the excel templates from the IRDportal to your 

hard drive. Please make sure that you use the latest schedules downloaded from the IRDportal. The schedule files 
have validation rules which could be updated time to time.

To understand more about the structure of the WHT schedule 01 file, what the individual fields mean and the 
naming convention required, refer to steps 58-60

14

42

44
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49

To view the quick guide for the schedule file verification tool, click here

Download the “How to use the schedule verification tool” quick guide for
instructions on:

- Downloading and running the schedule verification tool
- Downloading schedule templates from the schedule verification tool
- Verifying schedules using the schedule verification tool

48

Access Downloads Quick Guides from the top menu

15

48

50

51

Sri Lanka Inland Revenue
-How to file WHT/AIT -

How to obtain a PIN to use e-Services Detailed quick guide

How to Maintain Passwords (TIN/SSID)
-To view the Instructions on TIN/PIN and Staff ID (SSID)/Password 

Maintenance Detailed quick guide

https://www.ird.gov.lk/en/Downloads/SitePages/Tools.aspx?menuid=1605
https://www.ird.gov.lk/en/eServices/Lists/Registration/Attachments/2/Obtaining%20a%20PIN%20v0%2012.pdf
https://www.ird.gov.lk/en/eServices/Lists/Registration/Attachments/10/Quick_Guide_-_TIN-PIN_SSID-PW_Maintenance v1.0.pdf


WHT Schedule 01

Sample format:

Field explanation:

Field Explanation

Serial No. Running unique serial number

Investment Type Value should be one of the following:

- Fixed deposit

- Savings

- Debentures

- Commercial papers/promissory notes

- Foreign currency accounts

- Treasury bonds/bills/securities

- Investment in funds

- Business loan

- Repo

- Others

Withholdee's Name Name of withholdee

Withholdee's Address Address of withholdee

Withholdee's TIN/NIC TIN/NIC of withholdee

Account No. / Certificate No. Account No. / Certificate No. of withholdee

Value of Investment (Rs.) Investment amount

Value of Interest / Discount paid  
(Rs.)

Interest amount

Rate of WHT (%) WHT Rate

Amount of WHT Deducted (Rs.) WHT amount paid

Month of payment Month of Payment made to withholdee

WHT Certificate No. WHT certificate number

Type of Tax (WHT/AIT) Value should be one of the following:

-WHT

-AIT

58

59

16

Serial No Investment Type
Withholdee's
Name

Withholdee's 
Address

Withholdee's TIN/NIC
Account No. / Certificate 
No.

1DEBENTURES A S Peter Colombo 4 123456789V 009112917

Value of Investment 
(Rs.)

Value of Interest / Discount paid  
(Rs.)

Rate of WHT 
(%)

Amount of WHT Deducted (Rs.) Month of payment WHT Certificate No. Type of Tax (WHT/AIT)

300000.00 10000.00 10.00 1000.00APRIL 00000111 AIT
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For example:

Ensure that the file is saved in .csv format

First time submission 103356111_WHT_SCHEDULE01_2122_20210430_ORIGINAL_V1.csv

Subsequent submission for 
amendments

103356111_WHT_SCHEDULE01_2122_20210430_AMENDMENT_V1.csv

You can use online services for submitting amendments. For the resubmission of schedules 

through IRD-HQ, you will have to burn these schedules on a CD and present the files to TPSU at 

IRD HQ office.

60 You will have to name the WHT schedule 01 file according to the following format:File naming 
convention:

Period Code Date of submission
Taxpayer 

Identification Number

ORIGINAL: First time submission
AMENDMENT: Subsequent submission for changes

Version number

TIN_WHT_SCHEDULE01_XXXX_YYYYMMDD_ORIGINAL_V1.csv
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WHT Schedule 02A

Sample format:

Please note that the above format appears as a single line inside the schedule file. It has been 
broken into 2 lines for illustration purposes

Field explanation:

61

62

18

Serial 
No

Type of Payment Withholdee's Name Withholdee's Address Withholdee's TIN/NIC
Month of 
payment

1CHARGE A S Peter Colombo 02 123456789V APRIL

Field Explanation

Serial No. Running unique serial number

Type of Payment Value should be one of the following:

- Charge

- Natural resource payment

- Rent

- Royalty

- Premium

- Winnings from lottery/reware/betting or gambling

- Partnership income

- Gem auction

- Teaching or lecturing

- Examining or invigilating or supervising commission

- Endorsement fee

- Service of supply of any article

- Independent service providing

- Contraction service

- Security service

- Janitorial service

- Consultation work

- Organizing of event service

- Catering service

- Designing and dress making service

- Tour guidance service

- Entertainment service

- Agency functions

- Management service

- Vocational service

- Service fee or insurance premium payment to nonresident 
person

- Land, sea or air transport or telecommunication service 
payment to nonresident

- The payment on any service rendered on the basis of 
automated service

- Others

Withholdee's Name Name of withholdee

Withholdee's Address Address of withholdee

Withholdee's TIN/NIC TIN/NIC of withholdee

Month of payment Month of Payment made to withholdee

Total Amount Paid (Rs.) Total amount paid

Rate of WHT (%) WHT Rate

Amount of WHT Deducted (Rs.) WHT amount paid

WHT Certificate No. WHT certificate number

Type of Tax (WHT/AIT) Value should be one of the following:

Total Amount Paid (Rs.) Rate of WHT (%) Amount of WHT Deducted (Rs.) WHT Certificate No. Type of Tax (WHT/AIT)

10000.00 10.00 1000.00000192311 AIT
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File naming 
convention:

You can use online services for submitting amendments. For the resubmission of 

schedules through IRD-HQ, you will have to burn these schedules on a CD and present 

the files to TPSU at IRD HQ office.

You will have to name the WHT schedule 02 file according to the following format:

For example:

Ensure that the file is saved in .csv format

First time submission 103356111_WHT_SCHEDULE02A_2122_20160430_ORIGINAL_V1.csv

Subsequent submission for 
amendments

103356111_WHT_SCHEDULE02A_2122_20160430_AMENDMENT_V1.csv

Period Code Date of submissionTaxpayer 
Identification Number

ORIGINAL: First time submission
AMENDMENT: Subsequent submission for changes

Version number

TIN_WHT_SCHEDULE02A_XXXX_YYYYMMDD_ORIGINAL_V1.cs
v

63
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WHT Schedule 02B

Sample format:

Field explanation:

64

65

20

Serial No Type of Payment Withholdee's Name Withholdee's Country Withholdee's TIN/NIC Month of payment

1CHARGE A S Peter Sri Lanka 123456789V MAY

Field Explanation

Serial No. Running unique serial number

Type of Payment Value should be one of the following:

- Charge

- Natural resource payment

- Rent

- Royalty

- Premium

- Winnings from lottery/reward/betting or gambling

- Partnership income

- Gem auction

- Teaching or lecturing

- Examining or invigilating or supervising commission

- Endorsement fee

- Service of supply of any article

- Independent service providing

- Contraction service

- Security service

- Janitorial service

- Consultation work

- Organizing of event service

- Catering service

- Designing and dress making service

- Tour guidance service

- Entertainment service

- Agency functions

- Management service

- Vocational service

- Service fee or insurance premium payment to nonresident 
person

- Land, sea or air transport or telecommunication service 
payment to nonresident

- The payment on any service rendered on the basis of 
automated service

- Others

Withholdee's Name Name of withholdee

Withholdee's Country Country of withholdee

Withholdee's TIN/NIC TIN/NIC of withholdee

Month of payment Month of Payment made to withholdee

Total Amount Paid (Rs.) Total amount paid

Rate of WHT (%) WHT Rate

Amount of WHT Deducted (Rs.) WHT amount paid

WHT Certificate No. / 
Remittance Clearance No.

WHT certificate number

Type of Tax (WHT/AIT) Value should be one of the following:

-WHT

Total Amount Paid (Rs.) Rate of WHT (%)
Amount of WHT 
Deducted (Rs.)

WHT Certificate No. / Remittance Clearance No. Type of Tax (WHT/AIT)

10000.00 10.00 1000.00000897861 AIT

Sri Lanka Inland Revenue
-How to file WHT/AIT -



File naming 
convention:

66

You can use online services for submitting amendments. For the resubmission of 

schedules through IRD-HQ, you will have to burn these schedules on a CD and present 

the files to TPSU at IRD HQ office.

You will have to name the WHT schedule 02B file according to the following format:

For example:

Ensure that the file is saved in .csv format

First time submission 103356111_WHT_SCHEDULE02B_2122_21220430_ORIGINAL_V1.csv

Subsequent submission for 
amendments

103356111_WHT_SCHEDULE02B_2122_20210430_AMENDMENT_V1.csv

Period Code Date of submissionTaxpayer 
Identification Number

ORIGINAL: First time submission
AMENDMENT: Subsequent submission for changes

Version number

TIN_WHT_SCHEDULE03_XXXX_YYYYMMDD_ORIGINAL_V1.csv
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C. Help options

• Issuing of Personal Identification Number (PIN) and SSID to use e-
Services

• Issuing of Clearance certificate
• Advice on tax responsibilities and obligations
• Collection of returns and supporting documents

Walk in to the Taxpayer Services Unit- Monday to Friday 8:30am to 4:00pm (except public holidays) 

The TPS unit can help you with:

• Registration as a Taxpayer and issuing of Taxpayer Identification Number (TIN)
• Registration for tax types
• Updating of Taxpayer profile

Call Center- Monday to Friday 9:00am to 7:00 pm, Saturday 9:00 am to 1:00 pm

Online help prompts: The blue icons next to some fields show additional information when the mouse is 

placed on them

Taxpayer Services Unit

INLAND REVENUE DEPARTMENT 

SIRCHITTAMPALAM A GARDINER 

MAWATHA,

COLOMBO 02

Call Center

1944

V0 9 22
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