Sri Lanka Inland Revenue
-How to file VAT-

How to file VAT return form and schedule

Capture schedule records starting E-file returns from 15" day
Log in to e-services from 15t day of taxable period after taxable period

- -1 -1

Note: Submit all schedules and returns through e-services only. For manual submission, prior approval from IRD is required.

SUMMARY OF CHANGES

Calendar: Start capturing schedule records from 15t day of taxable period

Return form: Minor changes

Submission of returns and schedules: Must be submitted electronically through e-services
Changes effective from: 01 Jul 2025 (for taxable period commencing from 01 Jul 2025)

To capture schedule records via e-services, refer to el o e e Lk | Page 2 |
To file the VAT return online, refer to B. Returns and schedule submission | Page 5 |
To understand the structure of the VAT schedules C. Schedule files and schedule verification tool | Page 13

and how to download the schedule verification
tool, refer to

To view how tfo extract VAT schedule data to VAT D. Exfraction of VAT schedule data to VAT return | Page 25 |

return, refer to

To view examples of the VAT schedule files to be E. VAT schedules submission — examples

submitted to IRD, refer to

To upload schedules and view schedule F. Upload schedules and view schedule P 30
processing status, refer to processing status age

To check the new help options, refer to G. Help options
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A. Capture schedule records

o Access www.ird.gov.lk and login to e-services. Refer to the quick guide “How fo login” for more details.

o SRI LANKA INLAND REVENUE

& | & S5ID200086183 osoutr | @

Return Issuance Appeal

Return / Schedule Management

Financial ‘Objection Payment Refund Clearance

+ Value Added Tax (VAT)

Dashboard

# Return Submission

¢ Schedule Records
Dashboard

# Schedule Finalize

+ Simplified Value Added Tax
Overview

(SVAT)
+ Upload Schedules / Documents
-1 [rax™ RV

e Select Return / Schedule Management 2 Value Added Tax (VAT) 2 Schedule Records from the top menu.

eService Home Return / Schedule Management Walue Added Tax (VAT) Schedule Records

VAT Schedule 1 (Output VAT on Taxable supplies) - Search

Schedule
@ =ty

Schedule 1 _ Schedule 2
Output VAT ') Input VAT

hedul

_. Schedule 3 _ Schedule 4 Credit _
() Import File ) / Debit Note (_) Article Export

__Schedule 7
() Service Export

* Supplier's TIN 300074693 Supplier's Name : QKVOWCP TWCQY
Purchaser's TIN Purchaser's Name
* period Code Tax period To
Serial No.
Tax Invoice No.
Status <All= v

Reset

o arch—| New Cancel

o Select the schedule type you would like to input details on.

0 To capture new schedule records, click New.

VAT Schedule 1 (Schedule 1 - Output VAT on Taxable supplies) - Detail

Vs

Supplier's TIN 300074693 N\
Period Code 2531
* Serial No. 1
* Invoice date | 2025-07-08
* Tax invoice No. INV2531_01
* Purchaser's TIN 300020380
97 * Name of the purchaser | HFNGEHA HOJKB
* Description TEST
* Value of supply 100,000.00
* VAT amount 18,000.00
Status Pending Match
Unmatch reason
& J

e Enter the schedule details and click Save.

Save Cancel
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Confirmation Info

C32011: You are about to save this record. 12016: Saved successfully.

0 | Yes Cancel 7

o You will be prompted to proceed with the submission. Click Yes.

0 You will see a confirmation that the record was saved successfully. Click Ok.

eService Home Return / Schedule Management Value Added Tax (VAT) Schedule Records
VAT Schedule 1 (Output VAT on Taxable supplies) - Search
4 3\
Schedule Schedule 1 Schedule 2 Schedule 3 Schedule 4 Credit __ Schedule 6 Schedule 7
® output VAT O Input VAT O Import File O / Debit Note O article Export ) Service Export
* Supplier's TIN 300074693 Supplier's Name : QKVOWCP TWCQY
Purchaser’'s TIN Purchaser’s Name
G»/ * Period Code | 2531 Tax period | 2025-07-01 To | 2025-07-31
Serial No.
Tax Invoice No.
Status <All= v
| 7

|| Search New Cancel Reset

Purchaser’s TIN Serial No. Invoice date Tax invoice No. Mame of purchaser

Description Value of supply

@ 300020380 ! 1 | 2025-07-08 INV2531_01 HFNGEHA HOJKB TEST 10*

To search for existing schedule records, select the schedule fype and enter the relevant schedule details, such
as period code. Click Search.

o View the list of existing schedule records and its details.

@ To amend your schedule, click on the Serial No. to view schedule record details.
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VAT Schedule 1 (Schedule 1 - Output VAT on Taxable supplies) - Detail

( - A
Supplier's TIN 300074693

Period Code 2531

* Serial No. 1
* Invoice date | 2p25-p7-08
* Tax invoice No. INV2531_01
@ * Purchaser’s TIN 300020380
* Name of the purchaser HFNGEHA HOJKB

* Description TEST

* Value of supply 100,000.00
* VAT amount 18,000.00
Status  Pending Match '—m
\_ Unmatch reason )

Delete ll Save Cancel

0 Check your schedule match status. If it is Pending Mafch or Unmatched, you will be able to update the record

@ Make the necessary edits and click Save.

C32011: You are about to save this record. 12016: Saved successfully.

@ | Yes Cancel “ 14

@ You will be prompted to proceed with the submission. Click Yes.

@ You will see a confirmation that the record was saved successfully. Click Ok.




Sri Lanka Inland Revenue
- How to file VAT -

B. Returns and schedule submission

o Access www.ird.gov.lk and login to e-services. Refer to the quick guide “How fo login” for more details.

@k, SRI LANKA INLAND REVENUE
& | X Ss51D200085734 LOGOUT

Return Issuance Appeal Return / Schedule Management Financial ‘Objection Payment Refund Clearance

4 Value Added Tax (VAT)

Dashboard + Return Submission
+ Schedule Records
+ Schedule Finalize
+ Simplified Value Added Tax
Overview (SVAT)

+ Upload Schedules / Documents
A [ T TAX 2,

e Select Return / Schedule Management = Value Added Tax (VAT) = Return Submission from the top menu.

VAT declaration

Taxpayer Identification Number 300767028
(TIN)

Name of the registered person TESTING

Taxable period 2025-07-01 - 2025-09-30(2530)

If you wish to file / approve a VAT return, select a Taxable Period and click on "Proceed”. If you wish to remove draft, select a Taxable Period and click on

"Remove”
Taxable period Due date Status
0—.ﬁ 2025-07-01 - 2025-09-30(2530) 2025-10-30 NEW -

Remove Back to home Go To Finalize

Confirmation

Are you sure to begin the tax filing?

o 1 Ok Cancel

o You will see a pop-up confirmation dialog box fo prompt if you are ready to begin tax filling. Click Ok.
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Qualifying conditions

VAT return

VAT filing - Qualifying conditions

Identification No. of the 300767028
person registered for VAT

Name of the registered TESTING
person

Taxable period 2025-07-01 - 2025-09-30(2530)

Qualifying conditions for filling VAT Return

ﬂ. Is output tax schedule applicable? ¢ @ Yes O No\
e‘ 2. Is input tax schedule(Local purchases) applicable? g @ Yes OINo

3. Is input tax schedule(Imports) applicable? g @Yes CNo
4. Are credit/ debit notes applicable? @ @ Yes CNo
5. Is unabsorbed input tax as at 31.12.2010 available? ¢ @ Yes CiNo
6. Do you need to edit Cage 117 ¢ @Yes CINo
7. Are you entitled for deemed input credit on wholesale and retail Yes No
taxable supplies? e
8. Is 5% rate applicable? ¢ @ Yes OINo
9. Are you having goods exports? @ @Yes CNo
10. Are you having Service exports? @ @ Yes CNo

ul. Do you wish to ignore schedule errors? ¢ @ Yes (:JNoj i, Need to be Finalized

0
Back Next Save draft Cancel

o Select the qualifying condifions. These will determine the sections you will have to fillin the next steps.

@ Click Next.




Section 01

B Taxpayer particulars
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Identification No. of the 300768652
person registered for VAT
Name of the registered TESTING

person

Taxable period

B schedule Summary

2025-07-01 - 2025-09-30(2530)

rI:iasu:rintit:n'l

Qutput tax

Input tax - Local purchase
Input tax - Imports deferred
Input tax - Imports upfront
Credit notes - Issued

Credit notes - Received
Debit notes - Issued

Debit notes - Received
Exports - Goods

Zero rated Services

L

Walue of Supply (Rs.)

1

,000,000.00

300,000.00

0.00

0.00
200,000.00
200,000.00
200,000.00
200,000.00

500,000.00

8,029,002.00

VAT Amount (Rs.)
180,000.00
54,000.00
100,000.00
200,000.00
36,000.00
36,000.00
36,000.00
36,000.00

0.00

0.00

a

B (i) Output tax

-
Taxable supplies o
Deemed taxable supplies (Special projects) o

Deemed taxable supplies (Strategic
developments projects) ]

Wholesale and retail taxable supplies o

VAT suspended taxable supplies

Zero rated supplies o
Exempt supplies o

Excluded supplies o

Local supply of garments(25) o

Local supply of fabrics(40) o

Value
A 1,000,000
Al

A2

B 300,000

T

Goods
D 50,000,000
E

El

Number of pieces/weight
F

G

Tax
o 180,000
1
1A
2 18,000
2A
(0+1+1A+2424)
3 198,000
Services
D1 30,000,000
Value
F1
G1

Screens are subjected to budget changes

You can view your schedule summary here. Once you have captured schedule records, either by uploading
them or capturing them directly through e-services, they will be reflected in the summary within approximately 3
to 4 hours. Refer to [[.0 el e} (1] {=) = e l[= (Sl (s 5| to find out how to capture schedule records via e-services.

You will be taken to the first tab “Section 01" where you will be required to entfer the output and input tax details.

Enter the output tax value details.
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4 A
Value Deferred tax Upfront tax
o Imports g | 500,000 | | 4 10,000| | 5 20,000
Local purchases o I 300,000 Tax 5 54,000
(4+5+6)
7 84,000
Value Suspended tax
VAT suspended purchases g | K
Non foreign exchange purchases o 11 K1

Imports on which VAT is not charged o 12

Local purchases on which VAT is not charged o

13
Goods purchased from non VAT registered 14
persons @
Disallowable input tax on imports, other purchases and adjustment o 8 10,000
Disallowable input tax on suspended purchases o 3A

Allowable input tax excluding b/f amounts (7-8)
9 74,000

Back Next Save draft Cancel

Screens are subjected to budget changes
) Enter the input fax value details and click Next

Section 02

H Taxpayer particulars

Identification No. of the 200767028
person registered for VAT

Name of the registered TESTING
person

Taxable period 2025-07-01 - 2025-09-30(2530)

B  (iv) Brought forward input tax

4[ Brought forward input tax 10 ]

B  (v) Allowable input tax

(A) Zero rated supplies/suspended Cage 9*(C+D+D1)
supplies/section 22(7) } (A+A1+A2+B+C+D+D1) o 11
(11+12)
(B) Not belongs to group A (9+10-11) or 100% of
@ cage (0+1+1A+2) @12 74,000 | | 13 74,000
i . 9+10-13

Unabsorbed excess input (O )
tax C/F 14 0

Screens are subjected to budget changes

@ You will be taken to the second tab “Section 02" where you will be required to enter the broughf forward
input tax details.

If you selected "Yes" for Qualifying Condition é (*Do you need to edit Cage 11?”) in the “Qualifying
conditions” section, you have to fill the cage 11 manuadlly. If not, the allowable input tax details in cage 11
and 12 will be automatically computed by the system.
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B (vi) Tax payable /Refundable

N\
J

[(13-3-8A)=0] [(3-13+8A)>0]
Tax payable
Gross refund due | 15 0 34,000

Allowed deemed input credit on wholesale and retail

B/F credit on stock g R3A B/F credit on purchase g R3D

Claimed credit on stocks for the

el R3B Credit on purchases for the period R3E

Claimed credit on purchases for

the period R3F

C/F credit on stock R3C

C/F credit on purchase R3G

Credit for unabsorbed input tax as at 2010-12-31

. T
Unabsorbed input tax as at L 0 e
31.12.2010 @ S1A
The input tax set off against other NET
The aggregate input tax set off M taxes payable to CGIR 5]
against VAT after 01.10.2011 @ (rT/esc/npT) | S1B
m The aggregate input tax set off ESC
against other taxes payable to = N &
CGIR s1C
The aggregate input tax set off The input tax set off against taxes 52
against taxes payable to DGC (i ] o payable to DGC Li]
L-(M+N+0) Total claimed from unabsorbed =
Unabsorbed balance to be C/F e P 0 input tax o

Total tax credit

Deductions
Monthly payments o Q

Deemd tax credit (Special

project) (<] R
Deemd tax credit (Strategic
developments projects) R1
Tax credit based on SVAT credit
voucher R2 0
Deemed input credit on (R3B+R3F)
wholesale and retail (R3B+R3F) o R3 o]
Claim for this period out of
unabsorbed input as at g 5
31.12.2010
(Q+R+R1+R2+R3+5)
Total credits
17 0
(16-17-15)
(Refund due)/tax payable
18 34,000
| 7/

Back 1 Mext Save draft Cancel

0 Enter the Tax Credif details and click Nexf.
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Schedule

B Taxpayer particulars

Identification No. of the 200767028
person registered for VAT

Name of the registered  TESTING
Taxable period  2025-07-01 - 2025-09-30(2530)

B Upload VAT schedule data - Output VAT

Document Type | Schedule v SubDocumentType | VAT - Schedule 01 - Output Tax ¥ Select Files

b Document

VAT - Schedule
01 - Output Tax

|

Schedule 300767028_VAT_SCHEDULEO1_2530_20250811_ORIGINAL_V1.csv Remove

Document Type Sub Document Type Document Name

B Upload VAT schedule data - Input VAT

Document Type | Schedule v SubDocumentType | VAT - Schedule 02 - Input Tax v Select Files

b Document

VAT - Schedule
Schedule 02-Input Tax 300767028 VAT SCHEDULE02 2530_20250811 ORIGINAL V1.csv Remove

|

Document Type Sub Document Type Document Name
B Upload VAT schedule data - Input Imports
Document Type | Schedule v SubDocument Type VAT - Schedule 02 - Input Imports v Select Files

VAT - Schedule
Schedule 03 - Input 300767028_VAT_SCHEDULE03_2530_20250811_ORIGINAL_V1.csv Remove

Imports
Document Type Sub Document Type Document Name I ‘ D
B Upload VAT schedule data - Credit! Debit

Document Type | Schedule v | SubDocument Type | VAT - Schedule 04 - Credit / Debit ¥ Select Files

Type

VAT - Schedule
Schedule 04 - Credit / 300767028_VAT_SCHEDULEO4_2530_20250811_ORIGINAL_V1.csv Remove
Debit

|

Document Type Sub Document Type Document Name

B Upload VAT schedule data - Goods Export VAT

Document Type | Schedule v | SubDocumentType | VAT - Schedule 06 - Article Export v Select Files

VAT - Schedule

|

Schedule 06 - Article 300767028_VAT_SCHEDULEO6_2530_20250811_ORIGINAL V1.csv Remove
Export
Document Type Sub Document Type Document Name

B Upload VAT schedule data - Service Export VAT
Document Type  Schedule v Sub Document Type VAT - Schedule 07 - Service Export v Select Files

Sub Document

VAT - Schedule

Schedule 07 - Service 300767028_VAT_SCHEDULEO7_2530_20250811_ORIGINAL_V1.csv Remove
Export
Document Type Sub Document Type Document Name
Back ext Save draft Cancel

You will be taken to the third tab "Schedule” where you can upload the schedule files for submission (if you

did not capture them via e-services previously). Click Select Files to upload the schedules.

Refer to to find out how to download the templates for these schedules and prepare
them for submission.

Open =
°® =X :
Organize « New folder B~ O @
¢ Favorit Sl Schedule File Verifier v0 3.5.5 o

ol WEOELS ‘ File folder
Bl Desktop
% Downloads Em.  SPSPortsIl

>_,

:-4' Recent Places File folder

H videos

M Computer i

Business-Intelligence-Buzzwords-p

= | andajpg

File name: 300011381_VAT_SCHEDULEO3 162 « [A” Files

c —

[{ Open |v] [

J

@ Select the file to upload and click Open

@ Ciick Next

e 37l 300011381 _VAT_SCHEDULED3_1621 Al
4 Libraries LS a _20160512_ORIGINAL_V1.csv {, @
3 Documents 7| Microsoft Excel Comma Separate... | N
JT Music — . APABE
=) Pictures Text Document
12.7KB
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Neumber of pheces/ weinit Value

" samenen 4 1omon 5 2000008

' — . . 54,0000

watue Suspensed tax

rment Trem Sob Document Type Documest Hame

ment Trge et Dotument Type Document Name

@ You will be taken to the “Confirmation” tab where you will see a summary of your e-filing submission. If you
want to have a printed copy, click Print before clicking Submit to submit the return.
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Proceed to submit the VAT return?

@ L Yes l Cancel

@ You will be prompted to proceed with the submission. Click Yes.

Acknowledgment of Return of Value Added Tax for the taxable period ended 30/09/2025

Taxpayer Identification Number 300767028
Name of the organization TESTING
Taxable Period 2530
Date of Submission 26/06/2025

With appreciation of your response in complying of the requirements of submitting Value added Tax return and particulars in terms of the
Value Added Tax Act, No. 14 of 2002, this notice is issued to acknowledge the receipt of the Return and relevant particulars for the above
mentioned taxable period .

1. Form of return
2. Schedule no's.

Schedule No Received

Schedule 01 - Output tax 2025-06-26
Schedule 02 - Input tax on local purchases 2025-06-26
Schedule 03 - Input tax on imports 2025-06-26

Schedule 04 - Tax credit note/ Tax debit note 2025-06-26
Schedule 06 - Tax on Goods Export 2025-06-26

Q Schedule 07 - Tax on Service Export 2025-06-26

In case of incomplete Schedules submitted with the Return, the date of Return duly submitted shall be the date complied with the notice
issued for the fulfilment of the requirements as per the provisions of the Value Added Tax Act No. 14 of 2002.

@ ll Print Main Menu

m You will see an acknowledgement of your submission.

@ Click Print to print a copy of this acknowledgement page for your record.
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" Schedule 07 - Service Export Schedule

Sri Lanka Inland Revenue
- How to file VAT -

About Us  Type of Taxes Units & Services Useful Information Publications Dov

Home :: Downloads :: Schedules

Schedules Acts

To Download Schedule File Verifier Tool, click here o Gazette

Forms and Returns
Schedules to be Uploaded
Schedules

Tools
Income Tax

Individuals
Partnerships

Quick Guides

Fonts

* ¢ 4 44 & 4 0

Adobe Acrobat Reader

Resident, Non-Resident Companies, Entities and Corporations, etc.

Other Taxes

Pay As You Earn (PAYE)
Simplified Value Added Tax Scheme (SVAT)
B Value Added Tax (VAT)

(Schedule 01 - Output schedule N\

Schedule 02 - Input schedule for Local Purchases

Schedule 03 - Input Schedule for Imports

Schedule 04 - Credit and Debit Notes Schedule

Schedule 05 - Deemed Input Schedule for Wholesale and Retail Trade

Schedule 06 - Goods Export Schedule

Schedule 01 Amendment - Output Schedule (Amendment)

Schedule 02 Amendment - Input schedule for Local Purchases {(Amendment)

Schedule 03 Amendment - Input Schedule for Imports (Amendment)

Schedule 04 Amendment - Credit and Debit Notes Schedule (Amendment)

Schedule 05 Amendment - Deemed Input Schedule for Wholesale and Retail Trade (Amendment)

Schedule 06 Amendment - Good Export Schedule (Amendment)

\Schedu\e 07 Amendment - Service Export Schedule (Amendment) J

Withholding Tax (WHT)

Access Downloads = Schedules from the top menu. Download the excel templates from the IRD portal to your
hard drive. Please make sure that you use the latest schedules downloaded from the IRD portal. The
schedule files have validation rules which could be updated time to time.

TIN of the registered person who submit the schedules is not required to be mentioned in the inside of any
of these schedules

To understand more about the structure of the VAT schedule 01 file, what the individual fields mean and the
naming convention required, refer to steps 14-20.

To understand more about the structure of the VAT schedule 02 file, what the individual fields mean and the
naming convention required, refer to steps 21-24.

To understand more about the structure of the VAT schedule 03 file, what the individual fields mean and the
naming convention required, refer to steps 25-28.

To understand more about the structure of the VAT schedule 04 file, what the individual fields mean and the
naming convention required, refer to steps 29-32.

To understand more about the structure of the VAT schedule 05 file, what the individual fields mean and the
naming convention required, refer to steps 33-36.

To understand more about the structure of the VAT schedule 06 file, what the individual fields mean and the
naming convention required, refer to steps 37-40.

To understand more about the structure of the VAT schedule 07 file, what the individual fields mean and the
naming convention required, refer to steps 41-44.

To ensure that your schedule files are free of structural errors, IRD has come up with a schedule verification tool
that you can use to verify your schedules before you submit.

To find out how to use the schedule verification tool, download the “How to use the schedule verification
tool” quick guide from the IRD portal and refer to steps 10-13.
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About Us Type of Taxes Units & Services Useful Information Publications Downloads Report Tax Evasion e-Services
® Acts
® Gazette
Forms

Schedules
Welcome to the offidal website of the Inland Revenue

N
Department, of the Government of Sri Lanka. This - Tools
Website features news and information about the :
Inland Revenue Department of Sri Lanka, and taxes
administered by it. We are committed to being your - { . Fonts
partner in assisting you to fulfill your tax obligations.

Quick Guides

Adobe Acrobat Reader

@ Access Downloads = Tools from the top menu

About Us Type of Taxes Units & Services Useful Information Publications ) Report Tax Evasion e-Services

Home :: Downloads :: Tools

Tools ® Acts
Here you can find all necessary information and resources related to tools. € Gazette
The detailed quick guides provide you information on how to use the relevant tool. € Forms and Returns
¢ Schedules
m Schedule File Verifier Tool: ‘
® Tools
Download and run the Schedule File Verifier Tool to verify Yool Detailed quick quide
your schedules (VAT/SVAT/PAYE/WHT/CIT/IIT/PIT) to be ® Quick Guides
@ submit via E-filing. ]
¢ Fonts
Tax Calculator: (IIT) ® Adobe Acrobat Reader
Individual Income Tax (IIT), Tax Calculator for Year of Tax Calculator =
Assessment 2016/2017 and 2017/2018
Tax Calculator:(PAYE)
Pay As You Earn (PAYE) Tax Calculator for Year of Tax Calculator

Assessment 2018/2019

m To view the quick guide for the schedule file verification tool, click "Defailed quick guide”
Quick Guide instruction on:

- Downloading and running the schedule verificationtool
- Downloading schedule templates from the schedule verification tool
- Verifying schedules using the schedule verification tool

@ Verification tool can be downloaded from this link

Once Verification tool is downloaded from steps mentioned above, Schedule files templates can also be
downloaded from Verification tool

- Select file type from Verification tool
- Click on Download template
- Select location to download template and click on Save button

elele

Fie Type (SR g reicicoc- [
Download
Vrty
i Paih ks

ol Save As X
« v « Schedule File.. » Templates v O Search Templates P
Organize v New folder == = (7]
4 Downloads A Name - Type *
J’ Music E=| RIPSVATNO_SVATOB_YYVYMM_YYYYMM... Micro:
&= Pictures E1= RISSVATNO_SVATOS_YYYYMM_YYYYMM... Micro:
B Videos E=| RISSVATNO_SVATOSA_YYYYMM_YYYYM.., Micros
‘i, Local Disk (C) 51 RISSVATNO_SVATOSE_YYYYMM_Y¥YYM... Micros
New Volume (E) =1 RISSVATNO SVATO7 YYYYMM YYYYMM... Micros ¥
= v < >
File name: | TIN_PERIODCODE_VAT_SCHEDULEG4 w17 ~
Save as type: | csv files(™.csv) ~

i Folders Concel
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VAT Schedule 01: Output VAT Schedule

NOTE: The output schedule is required for fax invoices and total value of inclusive invoices

m Sample format

1 0472372021 123 335061616 Contel Systems Purchase of software 100000 11000

(© riea expianction [

Serial No. Running unique serial number inside the schedule file

Invoice Date Invoice date in MM/DD/YYYY format

Tax Invoice No Tax Invoice Number as described in VAT Act.

Purchaser's TIN Taxpayer identification number of purchaser

Name of the Purchaser Purchaser’s name

Description Description of the supply

Value of supply Value of the Invoice excluding VAT portion.

VAT Amount Should be equal to Value of supply * valid tax rate applicable fo invoice

date
@ Guidelines - 01 Guidelines to supplies made to Government Institutions which are not registered for
- VAT:

Include all information applicable to respective invoices as per the above field

explanations with the dummy TIN 100902877 if the supply is related to
Government Institutions which are not registered for VAT
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() Guidelines - 02 Guidelines to supplies made on inclusive invoices:

Include the total value of supplies made during the relevant period as one record with
the dummy TIN 100902885. In case of two or more tax rates are applicable for a
particular period, include separate record for each tax rates.

When you enter the fotal value of inclusive invoices, the following particulars should be
entered in schedule 01:

| Fetd | Explanation

Serial No. Running unique serial number inside the schedulefile
Invoice Date Enter the last day of that period (e.g. 6/30/2021 for the
2120 period)

In case of any tax rate applicable up to a certain date within
the taxable period - invoice date of such record is the last date
of such tax rate which was applied withinsuch taxable period

Tax Invoice No Registered person can use any number, but it should
notbe duplicated with any invoice number mentioned
in previous periods

Example:

- “INCLO1_2131" - for total invoices at X% of the Month of
July 2021

- “INCL02_2131" - for total invoices at XX% of the Month of
July 2021

- “INCLO1_2130" - for total invoices at XX% of the 3rd Quarter
of 2021

Purchaser's TIN Enter “100902885" in this column

Name of Use the appropriate name as follows:
the
Purchaser Example”
- Total value of Inclusive Invoices for 2nd quarter 2021 -
Nos. from XXXX to XXXX
- Total value of Inclusive Invoices for the Month of July
2021 - Nos. from XXXX to XXXX

Description Use the appropriate description as follows:

"Inclusive Invoices at XX%"

Value of - Total value (excluding VAT portion) of Inclusive
supply invoices applicable to a one tax rate

VAT Amount Total value into appropriate tax rate applicable to respective
taxable period
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@ Example: Company ABC has a mixture of invoices (Tax Invoices, Inclusive Invoices and Invoices
e issued to Government Institutions which are not registered for VAT)
The Schedule 01 may look like this:

— Serial No [Invoice Date |Tax Invoice No |Purchaser's TIN| Name of the Purchaser Description Value of supply| VAT Amount
1|  4/29/2021|INV20161001 300002382|SSS Company Pvt Ltd. Stationeries 10000 1100]| —
2| 4/26/2021|INV20161002 100902877|Ministory of XYZ Stationeries 15000 1650
3 5/1/2021{INV20161003 300009425|PPP Company Pvt Ltd. Stationeries 25000 2750
a 5/7/2021{INV20161004 100902877 |Department of ABC Stationeries 10000 1500
5 5/12/2021{INV20161005 300003010{YYY Company Pvt Ltd. Stationeries 15000 2250
6| 5/20/2021)INV20161006 300007465{ABC Company Pvt Ltd. Stationeries 65000 9750
7 6/9/2021{INV20161007 300007465|ABC Company Pvt Ltd. Stationeries 98200 14730
otal value of Inclusive Invoices for 2nd
8| 5/1/2021|INCLO1-1620 100902885 |quarter 2016 - Nos. from XXXX to XXXX {Inclusive s at XX% 158600( 23790| e
Total value of Inclusive Invoices for 2nd|
9|  6/30/2021|INCLO2-1620 100902885|quarter 2021- Nos. from XXXX to XXXX Inclusive Invoices at XX% 6520000 978000

o SerialNo. 1, 3, 5, 6 and 7: Supplies made to registered person for VAT

O Serial No. 2 and 4: Supplies made o government institutions which
are not registered for VAT

Serial No. 8 and 9: Supplies made on inclusive invoices

(1) Cages of the VAT Return

Q Taxable supplies Cage "A” and "0" And/Or Cage “B" and "2" are associated
with Schedule 01

o VAT Schedule 01 is compulsory to fill above cages

@ File naming You will have to name the VAT schedule 01 file according to the following format:
convention:

( )

ORIGINAL: First fime submission o e— Verion AUmisEr
AMENDMENT: Subsequent submission for changes |

TIN_VAT_SCHEDULEO 1_XXXX_YYYYMMDD_ORIGINAL_V1

b ¢
Taxpayer Date of submission

. ! Period Code
Identification Number

J
For example:
First time submission 103356111_VAT_SCHEDULEO01_2121_20210430_ORIGINAL_V1
Subsequent submission for 103356111_VAT_SCHEDULEO1_2121_20210430 AMENDMENT V1
amendments

Ensure that the file is saved in .csv format
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VAT Schedule 02: Input VAT Schedule

@ Sample format:

7 04,/23,2021 100 870752620 ABC Furnishings Furniture 100000 11000 1000

@ redexpionctor: [ T

Serial No. Running unique serial number inside the schedulefile
Invoice Date Invoice date in MM/DD/YYYY format

Tax Invoice No Tax invoice number

Supplier's TIN Taxpayer identification number of supplier

Name of the Supplier Supplier's name

Description Description of the supply

Value of purchase Value of the Invoice excluding VAT portion

VAT Amount VAT amount Should be equal to value of purchase * valid

tax rate applicable fo invoice date

Disallowed VAT Amount Disallowed VAT amount should not exceed the VAT amount

@ Cages of the VAT Return

Q Local purchases Cage “I" and Cage “6" are associated with Schedule 02

O VAT Schedule 02 is compulsory to fill above cages

@ File naming You will have to name the VAT schedule 02 file according to the following format:
convention:

( R

ORIGINAL: First fime submission o e— Verion AumisEs
AMENDMENT: Subsequent submission for changes |

TIN_VAT_SCHEDULEO2_XXXX YYYYMMDD_ORIGINAL_V1

|
¢ ¢ g
Taxpayer Period Code Date of submission
Identification Number

For example:
First time submission 103356111_VAT_SCHEDULEO2 2121_20210430_ORIGINAL_V1
Subsequent submission 103356111_VAT _SCHEDULE02_2121_20210430_AMENDMENT V1
for amendments

Ensure that the file is saved in .csv format
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VAT Schedule 03 : Input VAT Schedule - Imports

@ Sample format:
I — 1 04232021 25139 04232021 CBEXI 500 200

D rield explenator: TN T

Serial No. Running unique serial number insidethe schedule file

Cusdec Date Cusdec Date in MM/DD/YYYY format. In most circumstances, this
date should be the same as the Cusdec Reg Date

Cusdec No You can obtain this from the Customs Goods Declaration Form

Cusdec Serial ID You can obtain this from the Customs Goods Declaration Form

Cusdec Reg Date You can obtain this from the Customs Goods Declaration Form.

Cusdec Reg Date in MM/DD/YYYY format. In most circumstances,
this date should be the same as the Cusdec Date

Cusdec Office ID You can obtain this from the Customs Goods Declaration Form
VAT Deferred VAT Deferred as per the Custom Goods Declaration form

VAT Upfront VAT Upfront as per the Custom Goods Declaration form
Disallowed VAT Disallowed VAT out of Deferred and Upfront VAT of the record

@ Cages of the VAT Return

Q Imports Cages: Cage “4" And/Or Cage "5" are associated with Schedule 03

0 VAT Schedule 03 is compulsory to fill above cages

@ File naming You will have to name the VAT schedule 03 file according to the following format:
convention:

( R
ORIGINAL: First fime submission o e— Version number
AMENDMENT: Subsequent submission for changes |

TIN_VAT_SCHEDULEO 3_XXXX_YYYYMMDD_ORIGINAL V1

|
L
Taxpayer Period Code Date of submission
Identification Number

For example:

First time submission 103356111_VAT_SCHEDULE03_2121_20210430_ORIGINAL_V1

Subsequent submission 103356111_VAT_SCHEDULEO3_2121_20210430_AMENDMENT_V1

for amendments

Ensure that the file is saved in .csv format
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VAT Schedule 04 : Debit/Credit note schedule

%) sample format:

2 415646267 04/23/2021 200 Debit 04/24/2016 D100

100 11N
Please note that the above format appears as a single line inside the schedule file. It has been broken
into 2 lines for illustration purposes. Both debit and credit notes (issued and received) details related to
the same taxpayer should be included in the same Schedule 04.

@ Field explanation:

Serial No.

TIN No

Invoice Date

Invoice No
Tax Credit / Tax Debit Note
Date of Tax Credit / Tax Debit

Note

Tax Credit No. / Tax DebitNote
No.

Value of Tax Credit Note /Tax
Debit Note

VAT Amount

Issued by Me

Running unique serial number inside the schedulefile

Purchaser/Supplier TINNumber

Invoice date in MM/DD/YYYY format

Tax invoice

“Credit"” or “Debit"

Date of Tax Credit / Tax Debit Note in MM/DD/YYYY format
Tax Credit / Tax Debit Note Number

Value of Tax Credit Note / Tax Debit Note

Should be equal to (value of Tax Credit Note / Tax Debit Note)*

valid tax rate applicable to invoice date

According to the VAT Act, a tax credit note or fax debit note

must be issued by the supplier to adjust any incorrect amount

of tax accounted for on a tax invoice. Accordingly:

+ The supplier shall enter *Y" in the field “Issued by me” to
declare the tax credit note or tax debit note issued by
himself.

* Therespective purchaser shall enter “N" in the field “Issued
by me" to declare the same tax credit note or tax debit
note issued by the supplier.

@ Cages of the VAT Return
Q VAT Schedule 04(Debit/Credit) note is not compulsory

If VAT schedule 04 is submit, at least taxable supply (cage A and/or B) or local
purchases (cage ) need to be filled.

@ File naming You will have to name the VAT schedule 04 file according fo the following format:
convention: e ~

ORIGINAL: First fime submission o e— Version number
AMENDMENT: Subsequent submission for changes |

TIN_VAT_SCHEDULE04_XXXX YYYYMMDD_ORIGINAL_W

|
¢ ¢
Date of submission

Taxpayer Period Code
Identification Number

For example:

First time subbmission 103356111_VAT_SCHEDULEO4_2121_20210430_ORIGINAL_V1

103356111_VAT_SCHEDULEO4_2121_20210430_AMENDMENT_V1

Subsequent submission
for amendments

Ensure that the file is saved in .csv format
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VAT Schedule 05: Purchases from non-VAT registered person

@ Sample format: serial No.  |Invoice Date Invoice No. NIC No. of the Supplier BRC No. /.PSV No.of |income Tax file No., ff Name of the Supplier
[ the Supplier any
1| DE23,201% 12345|847574657V 54758 Supplier A
Cost of Purchases made during |Cost of Purchases made " Disallowed
the taxable period, VAT during the taxable period , "““::;Il!'zlm::u Deemed Input
liable(A) (Rs.) VAT non-liable (8) (Rs.) Credit Amount
11500 1000 1500

Please note that the above format appears as a single line inside the schedule file. It has
been broken into 2 lines for illustration purposes.

D Reld explanation: - | = R

Serial No. Running unique serial number inside the schedulefile
Invoice Date Invoice date in MM/DD/YYYY format

Invoice No Tax invoice

NIC No. of the Supplier NIC Number of the supplier

In case of partnership, NIC of the President
Partner. In case of company, NIC of a Director.

BRC No. / PSV No. of the Supplier BRC or PSV Number of the supplier

Income Tax file No., if any Specify Income Tax file Number / TIN, if you have

Name of the Supplier Supplier Name

Cost of Purchases made during the VAT liable purchases of the invoice (including VAT

taxable period, VATliable(A) (Rs.) portion)

Cost of Purchases made during the Non - VAT liable purchases of the invoice

taxable period, VAT non-liable (B) (Rs.)

Deemed Input Credit= A x (Tax Rate / 1 VAT liable purchases ((A) X (Tax rate/ 1 + Tax rate)

+ Tax Rate) Tax rate should be valid rate applicable to invoice
date.

Disallowed Deemed Input Credit Amount Disallowed portion of the Deemed Input Credit

@ Cages of the VAT Return
Q Wholesale and Retail supplies and Deemed Input VAT: Cage “J4" and/or Cage
“R3" are associated with this schedule
() IiCage *J4” and/or “R3" are filled with return, then Schedule 05 is compulsory
e This schedule is not applicable for the taxable period commencing from 1st June

2021.

@ File naming . . . . .
convention: You will have to name the VAT schedule 05 file according to the following format:
— (" A

ORIGINAL: First fime subbmission — —& Version number

AMENDMENT: Subsequent submission for changes ¢ | |

TIN_VAT_SCHEDULEO5 XXXX_YYYYMMDD_ORIGINAL_V1

é ¢ 3
Taxpayer Period Code Date of submission
Identification Number

. J
For example:

First time submission 103356111_VAT_SCHEDULEO5_1911_20190215_ORIGINAL_V1

Subsequent submission 103356111_VAT SCHEDULEO5_1911_20190220 AMENDMENT V1

for amendments

Ensure that the file is saved in .csv format
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VAT Schedule 06 : Article Export VAT Schedule

@ Sample format: Serial No Date of exportation CUSDEC Number Office ID Serial ID
1 07/13/2021 672838 CBEX2 E
Export registration date| Net Mass (Kg.) FOB/CIF Value (Rs.)
02/12/2020 1000 100000

Please note that the above format appears as a single line inside the schedule file. It has
been broken into 2 lines for illustration purposes.

€5) Field explanation: )
S —

Serial No. Running unique serial number inside the schedulefile

Date of exportation Date of Exportation is in MM/DD/YYYY format. The date
in which custom confirm the exportation has happened.

CUSDEC Number CUSDEC number as per the Custom Goods Declaration form of
the transaction.

Office ID Office ID as per the Custom Goods Declaration form of
the transaction.

Serial ID Serial ID as per the Custom Goods Declaration form of the
fransaction.

Export registration date Date of Registration for Exportation isin MM/DD/YYYY format.
The date in which transaction registered for exportation in
Custom.

Net Mass (Kg.) Net Mass (Kg) as per the Custom Goods Declaration form of
the fransaction.

FOB/CIF Value (Rs.) FOB/CIF Value (Rs.) as per the Custom Goods Declaration

form of the transaction.

@ Cages of the VAT Return

() Aticle exports : Zero rated supply CAGE "D is associated with Schedule 06

o If Cage “D" is filled with return, then Schedule 06 is compulsory

@ File namjng You will have to name the VAT schedule 06 file according to the following format:
convention:

s N
ORIGINAL: First fime submission e— —& Version number
AMENDMENT: Subsequent submission for changes | |

TIN_VAT_SCHEDULEOS XXXX_YYYYMMDD_ORIGINAL_V1

|
¢ ¢ 3
Taxpayer Period Code Date of submission
Identification Number

N J
For example:

First time subbmission 103356111_VAT_SCHEDULE06_2130_20210715_ORIGINAL_V1

Subsequent submission 103356111_VAT_SCHEDULEOé_2130_20210720_ AMENDMENT_V1

for amendments

Ensure that the file is saved in .csv format
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VAT Schedule 07: Supply of Zero Rated Services

Serial No Invoice Number
1 INV101

Invoice Date
02/12/2021

Description Service Invoice Vlaue (Foreign currency value)

Management services 250

m Sample format:

Type of Currency Rupee Value (Rs.)
UsD 189 100000

Exchange Rate NRFC Account Number

ACCNRO01-012/12-12

Please note that the above format appears as a single line inside the schedule file. It has been
broken into 2 lines for illustration purposes.

(?) Field explanation:

Serial No Running unique serial number inside the schedulefile
Invoice No Tax Invoice Number as described in VAT Act.
Invoice Date Date of Invoice in MM/DD/YYYY format

Description of Service Short description of service provided

Invoice Value (Foreign currency

Value in respective foreign currency
value)

Type of Currency Name of the currency in international standard (in three

characters) EX. SD, EUR, JPY, LKR

Exchangerate
Rupee Value (Rs.)

NRFC Account Number

Exchange rate in two decimals.
Invoice value in rupees

Consideration received NRFC account number

Payment Received Date Date in which consideration received in MM/DD/YYYY format

@ Cages of the VAT Return

0 Zero rated services: Zero rated supply CAGE “D1" is associated with Schedule 07

G If Cage “D1" is filled with return, then Schedule 07 is compulsory

@) File naming You will have to name the VAT schedule 07 file according to the following forma:

convention:
e ( R
ORIGINAL: First fime submission . o —@ Version number
AMENDMENT: Subsequent submission for changes | |
TIN_VAT_SCHEDULEO7 XXXX YYYYMMDD_ORIGINAL_W
|
¢ ¢ 3
Taxpayer Period Code Date of submission
Identification Number
g J
For example:

First time submission 103356111_VAT_SCHEDULE07_2130_20210713_ORIGINAL_V1

103356111_VAT_SCHEDULEO7_2130_20210722_AMENDMENT_V1

Subsequent submission
for amendments

Ensure that the file is saved in .csv format




Sri Lanka Inland Revenue
- How to file VAT -

Name format of the VAT schedule file

File Name Format
<TIN>_<Tax type>_<Schedule number>_<Period Code>_<Submission Date>_
<Schedule Type>_ <Version Number>

T e oo |

TIN TIN of the registered person who upload the schedules
Tax Type VAT
Schedule number SCHEDULEO1, SCHEDULEO2, SCHEDULEO3, SCHEDULEO4
SCHEDULEQOS, SCHEDULEQ6 or SCHEDULEO7
Period Code . 2130 - Quarterly . 2133 — Monthly
21 - Year 21 - Year
3 - Quarter (1,2,3 or 4) 3 - Quarter (1,2,3 or 4)
0 - (Fixed) 3 - Month of the

quarter (1,2 or 3)

Submission Date Date of submission (YYYYMMDD - Normal date format
20211025)
Schedule Type ORIGINAL or AMENDMENT
Version Number V1,V2,V3...... (for easy reference of the taxpayer)

Example - Schedule name for schedule 01 for period 2021 (3¢ Quarter of 2021)

102030405_VAT_SCHEDULEO1_2130_20211024_ORIGINAL_V1
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D. Exiraction of VAT Schedule data to VAT Return

» Taxable supplies_VAT Schedule 01 and 04

Schedule Description Value of supply VAT Amount

Total VAT Schedule 01 XX XXX XXXXX
Add

Total value of Debit Notes which are issued by me

indicatoris "Y" in VAT schedule 4 XXX XXX
Less

Total value of Credit Notes which are issued by me
indicatoris “Y" in VAT schedule 4 (X X X) (X X X)

Computed Value of supply to be declared in cage
A and/or B of the VAT return and

XX X X XX X X

Computed VAT Amount to be declared in cage 0
and/or 2 of the VAT return.

If the computed value is negative, enter the cage value as "0". Make the necessary adjustments
manually in the return for the next period.

» Value of article export _VAT Schedule 04

Schedule Description FOB/CIF Value

Total of the FOB/CIF Value column of VAT Schedule 06

to be declared in cage D of the VAT return L0820

» Value of service export _VAT Schedule 07

Schedule Description Rupee Value (Rs)

Total of the Rupee Value (Rs.) column of VAT Schedule

07 to be declared in cage D1 of the VAT return AR

» Local purchases _ VAT Schedule 02 and 04

Schedule Description Value of purchase VAT Amount

Total of VAT Schedule 02 XX XX XX XX
Add

Total value of Debit Notes which are issued by me

indicatoris “N" in VAT schedule 4 R R
Less

Total value of Credit Notes which are issued by me

indicator is"N" in VAT schedule 4 (XX X] (XX X)
Computed Value of purchase to be declared in

cage | of the VAT return and X X X X X X X X

Computed VAT Amount to be declared in cage 6 of the
VAT return.




Sri Lanka Inland Revenue
- How to file VAT -

How to extract VAT schedule data to VAT return

> Deferred VAT on imports_ VAT Schedule 03

Schedule Description VAT Deferred

Total of VAT Deferred Columnin VAT schedule 03 to be X X X X
declaredin cage 4 of the VAT return

> Upfront VAT on imports_ VAT Schedule 03

Schedule Description VAT Upfront

Total of VAT Upfront Columnin VAT schedule 03 to be X X X X
declaredin cage 5 of the VAT return

> Disallowable Input Tax _ VAT Schedule 02 and 03

Schedule Description Disallowed VAT

Total of Disallowed VAT Columnin VAT schedule 02 X X XX
Add

Total of Disallowed VAT Columnin VAT schedule 03 XX XX
Computed Total Disallowed VAT in the VAT Schedules 02 and X X X X

03 to be declared in cage 8 of the VAT return

» Goods purchased from Non-VAT Registered Persons_ VAT Schedule 05

Schedule Description Cost of Purchases VAT liable (A)

Total of column “cost of purchases of VAT liable X X X X
(A)" of the VAT schedule 05

Add

Total of column “cost of purchases of VAT non XX XX
liable(B)" of the VAT schedule 05

Computed Total Purchases made from non- VAT X X X X

registered person to be declared in cage J4 of the
VAT Return
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How to extract VAT schedule data to VAT return

» Deemed Input VAT on Wholesale and Retail_ VAT Schedule 05

Schedule Description Deemed Input VAT

Total of column “Deemed Input VAT” of the VAT X X X X
schedule 05

Less -

Total of column “Disallowed Deemed Input X X X X

VAT" of the VAT schedule 05

Computed Total Deemed Input VAT on non-VAT X X X X
registered person to be declared in cage R3E of
the VAT Return




E. VAT schedules submission — Examples

Example 1:

Example 2:
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Company ABC (TIN - 102030405) make a sale to company PQR (TIN - 506070809) for
the month of March 2021. The related Schedule 01 of the supplier and Schedule 02 of
the purchaser are as follows:

o Company ABC submits the following output schedule (Schedule 01) for the month of
March 2021 (Based on Sales) to IRD

Tax Invoice Purchaser's Name of the

No TIN Purchaser

1|03/14/2021 506070809 PQR Co. Apple 200,000.00 22,000.00

Company PQR submits the following input schedule (Schedule 02) for the month of
March 2021 (Based on Purchases) to IRD

Tax Invoice Supplier's Name of the Value of

N A Description

1103/14/2021 INVAS0 | 102030405/ ABC Co Apple 200,000.00 22,000.00 | 0

Company ABC (TIN - 102030405) issue a one Debit Note and one Credit Note to
company PQR (TIN - 506070809) based on the sales invoice made 14th March 2021. The
related Schedule 04 of both parties are as follows:

0 Company ABC submits the following Debit/Credit Note Schedule (Schedule 04) for the
March 2021 (Based on the Debit/Credit Note Issued) to IRD.

As Company ABC is the issuer of the original invoice which is based fo issue subsequent
debit/credit notes, the "Issued By Me" column of schedule 04 is indicated as"Y"

Dateof T Tax Credit No, Valoe of

'::";:" axCredt  [TaxDebit  TaxCreditMote VAT
Nots J Tax Debit Note / Amouant
Note M. Tax Debit Note
1 S06070809|03/14/2021 INVASO Debit 03/20/2016 0125 5000 550 Y
2 SO6070809|03/14/2021 INVaSO Crednt 03/21/2016 C2%0 2000[ 220! Y

e Company PQR submits the following Debit/Credit Note Schedule (Schedule 04) for the
March 2021 (Based on the Debit/Credit Note Received) to IRD.

As Company PQR is not the issuer of the original invoice which is based to issue subsequent
debit/credit notes, the "Issued By Me" column of schedule 04 is indicated as "N"

Dateof ¥ Tax Credit No. Value of
ax Credit / Tax Debit  Yax Credit Note VAT
/ Yax Debin Note / Amount
Note No. Tax Debit Note

Tax Credit /

Tax Debl
Note

1 102030405/03/14/ 2021 INVas0 Debit 03/20/2016 D125 3000

5504
2 102030405/03/14/2021 INVaso Credit 03/21/2016 C250 2000 a0, N
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"t

e

Example 3: Company ABC (TIN - 102030405) Imported goods as per the Cusdec on 23 March 2021

Company ABC submits the following Import Schedule (Schedule 03) of Company ABC for
March 2021 (Based on the Cusdecs)

Cusdec Cusdec Reg Cusdec

Seclal 1D Date Office 1D
l 1} 03232021 25139 3 ) 03/23/2021 C8ex1 500 200

Cusdec Serial ID Cusdec Office ID
[ ]

[ ]
S En
USDEC ) SR LANKA LUS‘WS’-‘:}‘(’)‘;{)S DECLARATION k DECLARATION Customs - 53
2 Exporter ™ E 1 CBEX1 Colombo Exports Office
Calonns Bek Mumbser
A £ fz5139 | 23/03/2021 J
01 101 Menifest
S lema 6 Tota! Packages |7 Deciarmnt's Sequence Numbar
a1 02| z021
& Conaignes - 9 Person R, ibte for Financial ™~
Header o
information 10 Nf P -
& P hne e, . y of Last |11 Trading 13 AP
i e ConssFiest Dsk.
F a3 , MV 4 0
14 DeclarantiRepresentative T 11anarBezzBo0L Y § <[5 Country ot Expont I1schy.ex2ose  Tiacey. os clae
Cusdec No Cusdec Reg Date

Note - Extraction of CUSDEC information is same for the VAT schedule 6 (Good Export) also.
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y SRI LANKA INLAND REVENUE
& | X SSID200000026

Return / Schedule Management Clearance Financial Payment Taxpayer Registration Correspondence

& Corporate Income Tax (CIT)
# Nation Building Tax (NBT)
& Pay As You Earn (PAYE)

# Simplified Value Added Tax

(SVAT)
# Value Added Tax (VAT) Department of Inland Revenue, Sri Lanka,
——— Chittampalam A. Gardiner Mawatha, Colombo 02.
¢ With Holding Tax (WHT) © 2014, All rights reserved by Inland Revenue Department - Sri Lanka

o \_# Upload Schedules / Documents

o Select Return/Schedule Management = Upload Schedules/Documents from the top menu.

Return / Schedule Management Clearance Financial Payment Taxpayer Registration Correspondence

eService Home Return / Sche

le Management Upload Schedules / Documents

Schedule File/Document upload entry

Taxpayer identification number 724121470

Name of the organization ASDF & COMPANY

If you wish to upload schedule file and/or supporting documents, check your schedule files processing status and please click hyper link provided on the
respective tax types.

rS,."N Tax Type Upload Schedule / Document Schedule file processing status
1 Corporate Income Tax (CIT) Upload Schedule / Document N/A
2 Pay-As-You-Earn (PAYE) Upload Schedule / Document Schedule file processing status
97 3 Withholding Tax (WHT) Upload Schedule / Document Schedule file processing status
4 Value Added Tax (VAT) Upload Schedule / Document Schedule file processing status I e
5 Simplified Value Added Tax (SVAT) Upload Schedule / Document Schedule file processing status
L6 Nation Building Tax (NBT) Upload Schedule / Document N/A )

Back to home

e You will see the list of fax types that are relevant for you here.

To check on the errors for the VAT schedule files submitted previously, click Schedule file processing stafus under
Value Added Tax (VAT) and refer to steps 4 to 7.

To upload amended schedule files, click Upload Schedule/Document under Value Added Tax (VAT) and refer to
steps 9 to 12.
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Schedule file processing status

Return / Schedule Management Clearance Financial Payment Taxpayer Registration Correspondence

Schedule verify

TIN 724121470
SVAT No.

Tax type VAT

* Period code 1632

Tax period from 2016-08-01 Tax period to 2016-08-31
Search Reset Cancel
| 5
Schedule file
TIN Schedule type Schedule file Process status Upload date Process date | Tota.. | Fail ...

724121470 VAT - Schedule 03 724121470_VAT_SCHEDULEO3 SUCCESS 2016-10-31 | 2016-10-31 | 3 o
- Input Imports

724121470 | VAT - Schedule 04 | o 21470 VAT SCHEDULED4.
- Credit / Debit

PROCESSED WITH ERRORS | 2016-10-31 | 2016-10-31 | 2 1

VAT - Schedule 02

724121470 Amendment - 724121470_VAT_SCHEDULEOD2 ! REJECTED 2016-10-13 | 2016-10-14 | 1 1
‘:’ Input Tax

VAT - Schedule 02

724121470 _ e 724121470_VAT_SCHEDULED2.. SUCCESS 2016-10-10 | 2016-10-10 |1 0

724121470 \—/’Ill;ru;:ps:thij:‘e o 724121470_VAT_SCHEDULEOD1.. ! PROCESSED WITH ERRORS | 2016-10-06 | 2016-10-06 | 34 1

724121470 \_/?;:;ustc:::u‘e 02 724121470_VAT_SCHEDULEOD2.. ! REJECTED 2016-10-06 | 2016-10-06 |1 1 }
L J

Enter the Period Code where you have submitted the VAT schedule files. The Tax period from and Tax period fo
fields will automatically be displayed according to the period code entered.

Click Search.

The processing status of the previously submitted schedule files are displayed. For erroneous records, you can
click on the individual TIN hyperlink to find out more details about the error.

© 00 O

How to identify schedule file processing error:

> 01.Schedule file is rejected: Entire records of the schedule are not accepted by the system due to
failure of basic validation of schedules or entire records having data errors.

Then taxpayer can re-upload the same schedules again with corrected records.

> 02.Schedule file is processed with Errors: Error record of the schedule are not accepted by the system due
to failure of data validation of schedules. Then, Taxpayer can upload an amended schedule with
corrected records. If failed records are accepted by the taxpayer, he/she can inform to the IRD (CDMU
officer who inform the error or Officer who handle the respective tax file).
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Upload amended schedule / document
o How to make amendment to schedule records
» Amended schedule file:

The difference of the original and amendment VAT schedule is the amendment indicator.

Enter Tndicator \ \ | )
Enter0, 1 or 2 as Amendment

[LAFSUT AR

.....

» Amendment Indicator:

» To use the amendment indicator correctly, it is important to understand which records are
accepted by the system in verification batch job. System accepted records can be amended or
deleted and rest of the records need to be conceded as new records in preparing amended
schedules. Amendment indicator can take only thee values 0", “1" and “2", they are used for
three purposes.

“0" —To insert a new record

+ If some records reported as errors in the verification batch job, those records are not take to the
system. Therefore serial numbers of those records can be used to enter such records as new record
with amendment indicator “0".

+ If user requires add new records to the existing schedule records, use new serial number which is
not included in previous schedule file/s with amendment indicator 0.

“1”"- Amendment of existing record

+ Use the same serial number of the system accepted record that has to be amended in the
previous schedule file/s with new details with amendment indicator 1.

“2"- Deletion of existing record

» Enter the same details of the system accepted record that has to be deleted in the previous
schedule file/s with amendment indicator 2.
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06 O

Upload amended schedule / document

Return / Schedule Management Clearance ELELE]] Payment Taxpayer Registration Correspendence

Schedule Files/ Documents Screen

Taxpayer identification number 724121470
Name of the organization ASDF & COMPANY

Tax type VAT

* Period Code 12110 [}

Tax Period From 2021-01-01 To 2021-03-01

ﬂ Upload schedule Files / Documents

| Document Type |Schedule v Sub Document Type VAT - Schedule 01 - Output Tax v Select Files |—®

Schedule VAT - Schedule 01 - Qutput Tax 300011381 _VAT_SCHEDULEDL 0160512 _ORIGINAL_V1.6s¥ Remove

Note - Please ensure schedule file validated using schedule verification tool.

Back to home Submit Reset Cancel

12)

Enter the Period Code where you have submitted the VAT schedule files. The Tax period from and Tax period
fo fields will automatically be displayed according to the period code entered.

Select the Document Type, Sub Document Type and click Select Files to choose the file to be uploaded.
The uploaded document is shown here.

Click Submit.
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G. Help options

placed on them

Qualifying conditions for filling VAT Retum

Is output tax schedule applicable? @

@ Online help prompts: The blue icons next to some fields show additional information when the mouse is
 m—za

-

2. Is input tax schedule(Local purchases) applicable? @

w

. Is input tax schedule(Imports) applicable? @

-

. Are credit/ debit notes applicable? @

(]

. Is unabsorbed input tax as at 31.12.2010 available? @

o

. Is section 22 (7) applicable? @

Walk in to the Consultation and Promotion Unit -
Monday to Friday 8:30 am to 4:00 pm (except public holidays)

The unit can help you with:
+ Registration as a Taxpayer and issuing of Taxpayer Identification Number (TIN)

« Registration for tax types . . .
Consultation and Promotion Unit

+ Updating of Taxpayer profile
X ioe . . Inland Revenue Department
+ Issuing of Personal Identification Number (PIN) fo use e-Services Sir Chittampalan A Gardiner

* Issuing of Clearance certificate Mawatha, Colombo 02
+ Advice on tax responsibilities and obligations or Regional Offices
+ Collection of returns and supporting documents

Call Center — Monday to Friday 9:00 am to 7:00 pm, Saturday 9:00 am to 1:00 pm

Select language:

[ @ sinhala ® Tamil ® English ]
v Call Center
(1) Unregistered (2] Registered © Other Registered -l 944
Persons Individual Taxpayer Taxpayer
Registered

Enter TIN

Select option

Unregistered

[ @ General Information @ Tax Related © Complaints
Gengrol Tax Complaints
Information Related
v
Select question type Select function Select option
Select FAQ or @ Registration ® Collections (1) Ago_ins’r Tax
speak fo the call @ Retumns @ Refunds Av0|_dcnce &
center agent © Tax Payments @ Issuing Evasion
O Assessments Biresierns ® Technicallssues

O Appeals & Objections © Others © Others

v
Select tax type

@ IncomeTax © NBT on Financial
Services
@ VAT & SVAT @ PAYE & Withholding
© VAT on Financial Tax
Services @ Stamp Duty
© NBT&ESC © Other Taxes

V019
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